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Important Dates to Remember
August 10th & 11th ............................................................... Freshman Orientation
August 14th ............................................................................. First Day of Classes
August 23th ...........................................................................Back to School Night
September 4th ........................................................................... Labor Day Holiday
October 9th ........................................................................ Columbus Day Holiday
October 11th .............................. PSAT Testing Day for Sophomores and Juniors
Workshop Wednesday for Seniors
October 30th ............................................ Faculty Development Day - No Classes
November 17th ................................................................... Feast Day - No Classes
November 22nd - 24th.......................................................... Thanksgiving Holiday
December 22nd - January 5th .................................................... Christmas Holiday
January 8th & 9th .............................................................. Faculty In-Service Days
January 10th ...................................................................................Classes Resume
January 15th ........................................................ Martin Luther King, Jr. Holiday
February 19th ...........................................................................President’s Holiday
February 20th .............................................................................................. Holiday
February 21st ............................................................................................... Holiday
February 22nd ............................................................................. Tentative Holiday
February 23rd ............................................................................. Tentative Holiday
March 5th................................................. Faculty Development Day - No Classes
March 29th - April 6th ......................................................................... Easter Break
April 9th..........................................................................................Classes Resume
June 1st .................................................................................................... Class Day
June 2nd ..................................................................................................Graduation

Marking Periods and Grades
September 11th .............................Mid-Quarter Progress Available
October 19th ........................................... Quarter Grades Available
November 9th ...............................Mid-Quarter Progress Available
January 12th ........................... 1st Semester Report Cards Available
February 6th ..................................Mid-Quarter Progress Available
March 22nd ............................................. Quarter Grades Available
April 23th ......................................Mid-Quarter Progress Available
June 8th ................................. 2nd Semester Report Cards Available
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STUDENT/PARENT HANDBOOK CONTRACT
Dear Student and Parent(s):
The Student/Parent Handbook is an important reference tool which is revised on an annual
basis. We ask that you begin the year by reading it thoroughly in order to understand
school policy as it pertains to student life and student conduct. Adherence to the provisions
in the Student Handbook is considered to be a contract between the student and her parents,
and the school.
This first part of the Presentation High School Student/Parent Handbook covers important
school policies and procedures as well as student activities including student government
and clubs. The second part of the handbook contains the school calendar and planner.
We insist that both students and parents read the handbook from cover to cover during the
first week of school. This requirement serves several purposes. First, a basic familiarity
with the school structure and opportunities for participation and leadership is important
early in the school year. Second, policies are enforced from the first day of school to the
last, and students and their parents are expected to be familiar with them.
The Principal is the final recourse and reserves the right to amend this handbook. Parents
will be given prompt notice.

Mentors will give students a deadline by which they and their parents
must read the Student Handbook. After reading the handbook, please
sign the signature page located in the general information section of
the Student Handbook. The signature page must be removed and
returned to the mentor by the assigned deadline.
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STUDENT TECHNOLOGY USE AGREEMENT
The use of campus technology is intended to promote greater academic collaboration and
communication among the Presentation community. Violation of the Technology Use Agreement
will result in disciplinary action up to and including dismissal.

Specific Rules and Policies
When using computers.
1.
2.
3.
4.

Tampering with computers or peripheral devices is defined as destruction of school
property and may be deemed grounds for disciplinary action.
Software is not to be copied to or from any school computer, unless a faculty or staff
member has given prior consent. Most software is copyrighted, and unauthorized
duplication is illegal.
Ignorance is not an acceptable excuse for the misuse of hardware or software. When in
doubt, seek assistance.
School computers must be used for school related purposes only. Social networking, video
sites, and other websites should be used solely for academic purposes.

When using the Internet.
1.

2.
3.

Material that can be defined as obscene or vulgar should not be accessed, downloaded,
printed, or viewed intentionally. Students who are found in violation of appropriate use of
the Internet (either through viewing inappropriate material, watching movies, or playing
games on campus computers) will be subject to disciplinary action. Repeated or especially
egregious violation of this usage policy is grounds for suspension and could lead to
dismissal.
Respect and observe copyright laws.
The school reserves the right to impose consequences for inappropriate behavior that takes
place off campus and outside school hours in accordance with the On and Off Campus
Behavior and Public Performance Policies. Inappropriate use includes, but is not limited
to, harassment, cyberbullying, use of the school name, remarks directed to or about
teachers, administrators, or other school staff, offensive communications and safety threats
made on any internet sites (examples: Social Networking websites, blogs, Journaling
websites).

When using Presentation e-mail accounts.
E-mail accounts are intended to facilitate communication within the school community. Students
should bear in mind that e-mail is not necessarily private, and may be subject to review and
supervision. Students also must keep in mind that when using a Presentation e-mail account, they
need to maintain the same level of respect that they would associate with communication in a
classroom setting. Inappropriate behavior might include, but is not limited to, making any
statements that are explicitly or implicitly threatening, demeaning, or intolerant. Using an e-mail
account inappropriately will result in disciplinary action.
Students are required to check their e-mail accounts daily as teachers may elect to communicate
with their students via e-mail on a regular basis. Students should not sign up for non-school related
distribution lists or services as this leads to an excess of SPAM (unwanted) e-mail messages.
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Graduates of Presentation High School have access to their Presentation High School Gmail
Account for 1 year after graduation. After that time, the account will be terminated.

Accessing the Presentation Network.
All students are issued a network login and passwords for all Presentation accounts starting with
their freshman year. All student passwords must be kept confidential at all times. Students will be
required to use their network login any time they use a computer on Presentation’s network. Under
no circumstances may one student use another student’s network login or access another student’s
electronic accounts.
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1:1 PROGRAM POLICIES AND PROCEDURES
The Presentation High School 1:1 iPad program is designed to enhance and transform the
educational experience of all students through the use of technology. This program enables all
students to have access to an iPad device in the classroom and at home. The use of this device will
be essential for students to successfully participate in and complete the required work for their
classes.
Students should understand that the use of the iPad device is a privilege that comes with
responsibilities and behavioral expectations. Students are expected to adhere to the expectations and
rules outlined in this Student Technology Use Agreement. Classroom teachers may also develop
additional policies for their respective classes that may be added as supplements to this agreement.
As part of the Presentation High School iPad program a Mobile Device Management (MDM)
application will be used on each iPad. This application serves several purposes. First, it allows the
Presentation Technology Services staff to remotely install and monitor the apps installed on the
device. Second, it allows the school to track the device if it becomes lost or stolen. It will also
allow the technology staff to remotely erase the device if it has been stolen, protecting a student’s
personally identifiable information. The MDM application does not allow the school to access data
created by the student on the device.
As the primary educators of their children, parents are encouraged to talk to their daughters about
the values and standards that they should adhere to when using digital devices such as the iPad and
applications that access the internet.

Device Distribution and Return
1.
2.
3.
4.

5.
6.

7.

The iPad issued to students is the property of Presentation High School.
Students and Parents/Guardians must sign and submit the Presentation High School 1:1
Policies and Procedures document prior to receiving an iPad.
All students must participate in an iPad training session, which is held in the summer or
during Freshman Orientation, prior to receiving their iPad.
Students will be issued their iPad Pro 9.7”, protective case, Apple iPad Pro Smart
Keyboard cover, Apple Pencil, pencil sling and charger prior to the beginning of the school
year. The devices and accessories will be checked periodically by Presentation
Technology Services staff to insure the iPad Pro, Keyboard Cover and Apple Pencil are in
good working order and have not been damaged.
Students that are no longer enrolled in Presentation High School must return their iPad Pro
9.7”, protective case, Apple iPad Pro Smart Keyboard cover, Apple Pencil, pencil sling and
charger immediately upon their termination of enrollment.
Students that fail to return their iPad Pro 9.7”, protective case, Apple iPad Pro Smart
Keyboard cover, Apple Pencil, pencil sling and charger at the end of their senior year or
upon termination of their enrollment at Presentation High School will be billed for the cost
of replacement of the iPad Pro and the additional school issued accessories. For seniors,
diplomas will be held until the iPad Pro and accessories are returned or payment is
received. No transcripts will be released until all items are returned.
The iPad Pro comes with preloaded educational apps that must not be removed or altered in
any way. Students are not able or allowed to load additional apps onto their device as their
device has been installed with a school-issued Student Security Profile, which does not
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allow the use of the iTunes Store, nor any 3rd party apps to be installed. Students can log
into the iBook Store with their own Apple ID to purchase text books.
8. Students must keep the Mobile Device Management (MDM) profile for their iPad installed
at all times. Students may not remove or circumvent the management system installed on
each iPad. This includes removing restrictions or “jailbreaking” the device.
9. The iPad Pro and accessories have been labeled by the school. Students may not modify,
remove, or destroy these labels.
10. Students should return their iPad Pro 9.7”, protective case, Apple iPad Pro Smart Keyboard
cover, Apple Pencil, pencil sling and charger in acceptable condition. Acceptable condition
is defined as clean and in working order. Students will be billed for any damages to the
device, accessories and/or cord as follows:
a. iPad Pro 9.7” - Replacement Cost $700.00
b. Protective Case - Replacement Cost $25.00
c. Apple iPad Pro Smart Keyboard Cover - Replacement Cost $150.00
d. Apple Pencil - Replacement Cost $100.00
e. Apple Pencil sling - Replacement Cost $10.00
f. Apple USB to Lightning Charging Cable - Replacement Cost $20.00
g. Apple iPad Pro 9.7" Charging Brick - Replacement Cost $20.00
11. Students may only connect to the Internet via the wireless network provided by
Presentation High School while on campus.
12. VPN or other private network access which bypasses the school's firewall may not be
installed or used on the student's iPad Pro at any time.

Taking Care of Your Device
The iPad Pro is the property of Presentation High School and is on loan to the student. Students are
responsible for knowing how to properly operate and protect their iPad. Students should follow the
guidelines below to ensure that their device is properly cared for.
1. Students may not write on, put stickers or labels on, or make any other form of marking on
the iPad Pro 9.7” device, Apple iPad Pro Smart Keyboard cover, Apple Pencil, pencil sling
and/or charger. Students may place school appropriate stickers on the back, external area of
the protective case (not the keyboard cover). Stickers must be removable and may only be
placed in the clear plastic area above the Apple logo. No stickers may be placed below the
Apple logo, as this area houses the asset tags and student identification, as well as the
product serial numbers.
2. Students should keep their iPad in the school-issued protective case at all times.
3. Students should use only a clean, soft microfiber cloth to clean the screen of their iPad Pro.
Do not use cleansers or liquids of any kind.
4. Students should handle all cords and cables with care to prevent damage. Students will be
charged the full cost for lost, stolen or damaged cables and charging units.
5. Students should not leave their device in a location where it can be damaged by cold, heat,
or moisture.
6. Students are responsible for the security of their iPad and should not leave them unattended
or unsupervised.
7. If the iPad Pro is lost or stolen, the student must immediately report the incident to the
Dean of Students. If the device is stolen the student, in conjunction with Presentation High
School, should also file a police report. The student and her parents are responsible for the
replacement cost of the device.
8. If you find an unattended iPad Pro, you are responsible for returning the iPad to Room 1.
Do not attempt to locate the student assigned to the device.
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9.

Students are required to fully charge their iPad each night and have it at school, along with
all accessories, each day for class.

AppleCare+ Program - Damage and Repairs
1.
2.

3.

4.
5.
6.

7.

Students are responsible for maintaining their iPad Pro and accessories in good working
condition.
iPad Pro devices and/or accessories that are damaged or malfunctioning must be reported
to Mr. Nguyen in Room 1 immediately following any break or malfunction. Do not
attempt to fix the device yourself or take the device to Apple or to a 3rd party repair
facility.
Students and their parents/guardians are required to pay for repairs to damaged iPad Pro
devices. Presentation High School has procured AppleCare+ for each iPad device.
AppleCare+ allows for 2 breaks/repairs over the number of years that the student is in
attendance with the device. For the first two breaks, students and their parents/guardians
are charged $49.00 for each repair. For a 3rd or any subsequent breaks, the student and
their parents/guardians would be charged the full repair fee as defined by Apple Repair
dependent on the severity of damage for each break/repair.
The school's Technology Services Department will manage all repairs, issue loaner iPads
during the repair window (if available) and collect repair payments in Room 1.
Apple Smart Keyboard Covers and Apple Pencils are not covered under AppleCare+ and
will be charged at their full repair costs or replacement costs of $150.00 (Keyboard cover)
and $100.00 (Pencil) if they cannot be repaired.
If it can be determined that a student is responsible for damages to another student's iPad
Pro 9.7" device, Apple iPad Pro Smart Keyboard cover, Apple Pencil, pencil sling and/or
charger, the parent/guardian of the student who damaged the device or accessory will be
responsible for repairing/replacing the damaged item(s). If there is a dispute as to who is
responsible for the damage, the student and parent/guardian to whom the iPad Pro or
accessory is issued is primarily responsible for damages.
Students and their parents/guardians will be charged $700, the entire cost of the device, for
lost or damaged iPad Pros that cannot be repaired, are lost or stolen.

Acceptable Use Guidelines for Using your iPad at School
1.
2.
3.
4.

5.

Students are expected to use their iPad for academic purposes at school each day.
Students are expected to use their iPad in a responsible and ethical manner consistent with
the Mission and Values of Presentation High School.
Students should keep their own device in their possession at all times. Students should not
lend their iPad to other students under any circumstances.
If a student leaves her device at home, or forgets to charge the device she must borrow a
loaner iPad from the school. There are a limited number of loaner devices available to
students. If one is unavailable, the student must perform her class work without a device.
Parents may not drop off iPad devices for students that forget their devices at home.
It is expected that students have their iPad with them and charged each school day.
Students can sign out loaner devices from Mr. Nguyen in Room 1. Students can pick up a
loaner device before or after class and must return it at the end of the school day. Students
are allowed to check out a loaner iPad once per semester without penalty; students who
need to check out a loaner iPad for additional days will be referred to the Dean of Students
for potential disciplinary action.
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6.

Students should keep the audio on their device muted unless they have permission from the
teacher to use the audio for academic purposes. Students should have personal earbuds to
listen to audio on their device.
7. Students may save their work directly to their iPad. However, it is also necessary for
students to back-up all their work on a cloud storage app such as Google Drive. Students
are responsible for making sure that their work is not lost due to technical difficulties with
their device (such as mechanical failure or accidental deletion). Work that is not submitted
on time due to device malfunctions will be subject to individual teacher late-work policies.
8. Students should not use their iPad for non-academic purposes during the school-day or
illegal purposes at any time. This includes, but is not limited to: cyber bullying, spamming,
using chat rooms or instant messaging, plagiarizing academic materials, downloading
games and non-educational apps, violating copyright laws, hacking, falsifying information,
or using the device for any actions that violates school rules and/or public law.
Participation in any of these behaviors may result in disciplinary consequences as
delineated in the On and Off Campus Behavior and Public Performance Policies in the
Student/Parent Handbook.
9. Social Media is a powerful tool to share and publish student work, but it also has the
potential to be abused. Social Media is constantly changing within our society, therefore
Presentation students should abide by the guidelines in the Student/Parent Handbook and
should obtain prior approval of their teacher before using any Social Media tool or website.
10. Students may not take pictures or film Presentation High School faculty, staff, or students
without their permissions. Additionally, students may not record conversations or lectures
with teachers without their consent.
11. Students are expected to adhere to the policies outlined in the Student Technology Use
Agreement in the Student/Parent Handbook.

Consequences
The Dean of Students and the Presentation Administration retains the right to assign consequences
for repeated offenses and any offense not appearing on this list. Academic Integrity violations and
Technology Usage violations and consequences are described in the Student/Parent Handbook.
The potential consequences for students who abuse their iPad privileges are as follows:
Violation
Unattended device
Violation of the Technology
Use Agreement.
Abuse of iPad Pro and
accessories.

1st offense
1 hour detention
1 hour detention

2nd offense
3 hour detention
3 hour detention

1 hour detention and cost of
repairs (if applicable)

3 hour detention and cost of
repairs (if applicable)

** Students using their iPad to access content other than what has been assigned by the teacher are
subject to each teacher’s classroom behavior policy.
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Signature Page
2017-2018
I have thoroughly read the Student/Parent Handbook, and understand the policies it contains and
agree to be governed by this handbook. I realize that any infringement of this agreement may result in
disciplinary action.
_______________________________
Print Student’s Name

___________________________________
Student’s Signature and Date

_______________________________
Print Parent/Guardian’s Name

___________________________________
Parent/Guardian’s Signature

I have read the Student Technology Use Agreement and the 1:1 Program Policies and Procedures
and will abide by these rules. I realize that any infringement of this agreement may result in disciplinary
action.
_______________________________
Print Student’s Name

___________________________________
Student’s Signature and Date

As the parent or guardian of this student, I have read the Student Technology Use Agreement and the
1:1 Program Policies and Procedures and discussed the rules with my daughter.
_______________________________
Parent/Guardian’s Signature

I have read the Academic Integrity Policy and will abide by these rules. I realize that any infringement
of this agreement may result in disciplinary action.
_______________________________
Print Student’s Name

___________________________________
Student’s Signature and Date

As the parent or guardian of this student, I have read the Academic Integrity Policy and discussed the
policy with my daughter.
_______________________________
Parent/Guardian’s Signature
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PART ONE
PHILOSOPHY
I.
Presentation High School is a Catholic secondary school for young women whose purpose and
direction flow from the teaching mission of the Church and the educational ministry of the Sisters of
the Presentation. This school strives to infuse the entire educational experience with the vision of
life found in the Gospels. Each student is challenged to become a woman of faith, dedicated to
working for others, intellectually competent and committed to her personal growth.

II.
Presentation works in partnership with the family, which is the primary educator. Presentation
assumes responsibility for using its unique resources to bring about its stated purposes.

III.
Presentation recognizes the following principles as the foundation upon which all our goals,
outcomes, programs and procedures are developed and evaluated.
…Rooted in the belief that every human being is made in the image and likeness
of God, we commit ourselves to developing the whole person - her spiritual,
intellectual, emotional, aesthetic, psychological and physical powers.
...Faith is a gift from God which must be nurtured.
...That Gospel values are best taught and lived in a community of faith.
...The role of education is to empower young women to make responsible
decisions, embrace their responsibility to work for peace and justice and to assume
their full stature in today’s society.
...That the school must be an active institution in the greater community whose
students and faculty embody the motto “Not Words But Deeds.”
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PRESENTATION HIGH SCHOOL OUTCOMES
Who is a Presentation graduate?





























She is a woman of faith.
She demonstrates ethical decision-making consistent with the Gospel.
She lives the Gospel message through community service.
She recognizes the value of being a part of a faith-filled community which holds prayer and
Eucharist at its center.
She understands, respects, and articulates the contemporary and historical relevance and
perspective, of the teachings of the Roman Catholic Church.
She recognizes that faith development is an essential part of becoming a fully integrated
human being.
She is dedicated to working for and with others.
She demonstrates active and informed citizenship in local and global communities.
She is a steward of the environment.
She works collaboratively and resolves conflicts respectfully.
She demonstrates respect for human diversity and the dignity of all human beings.
She communicates respectfully and appropriately with others.
She employs the school motto “Not Words But Deeds” as a model for leadership.
She is committed to personal growth.
She recognizes, articulates, and takes responsibility for her intellectual, psychological, and
spiritual self.
She exhibits appropriate social skills.
She appreciates the value of hard work and high standards.
She recognizes the inherent value of creativity and the arts.
She acknowledges the personal and social consequences of behavior.
She recognizes the importance of a healthy lifestyle and a positive self-image.
She formulates and articulates her opinions based on facts and personal values.
She demonstrates a feeling of empowerment and takes pride in being a woman.
She is intellectually competent.
She thinks critically and rationally.
She utilizes and applies study skills that will enable her to succeed personally, academically,
and professionally.
She demonstrates intellectual curiosity.
She has mastered those academic subjects required for college entrance.
She reads, writes, and speaks articulately and effectively.
She pursues mastery of a second language.
She transfers and applies information learned in one discipline to another.
She uses technology responsibly to access and evaluate information, analyze and solve
problems, and communicate ideas.
Adopted 3/98
Revised 5/12
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HISTORY
The history of Presentation High School dates as far back as the 1700's when a courageous woman of
vision named Honora Nagle responded to the pressing needs of her day by identifying with those who
had been denied human dignity and with those deprived of education. Nano Nagle founded the Sisters
of the Presentation of the Blessed Virgin Mary to help strike at the roots of ignorance and other social
ills which created barriers to the humanization and evangelization of the people of her times. Nagle
Hall (Room 12) is dedicated to this great woman.
Strengthened and challenged by the heritage of the life and ministry of Nano Nagle, three sisters of the
Presentation came to San Jose in 1962 to meet the needs of the rapidly growing and developing Santa
Clara Valley. They built Presentation High School, a Catholic girls' four-year high school, on the
present site in the Willow Glen area.
Ground was broken for the building on the nine and a half acre site on February 12, 1962. With signs of
construction still evident, the pioneer class of seventy-three ninth grade young women entered the
building on October 1, 1962. All the years of planning and the months of building came to a climax on
March 24, 1963 when PHS, San Jose, was officially dedicated by his Excellency, Archbishop Joseph T.
McGucken. The Blessed Virgin Mary, under the title of Our Lady of the Presentation, is the school
patron. We celebrate the Feast of the Presentation each year as a school community on November 21st.
The first class to graduate from PHS was the class of 1966. By the time the second commencement
exercises were completed in June 1967, the school was no longer a pioneer, a beginner, but a school that
had come of age, a school which was a vital and vibrant part of the growing community of San Jose.
Today, the enrollment of PHS is 830 with a faculty and staff of 110.
School Motto
School Colors
School Mascot

-

"Not Words, But Deeds"
Blue and Gold
Panther
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TRADITIONS
Basic to school spirit is tradition. Among Presentation traditions are:


Big/Little Sister Program - Beginning with Freshman Orientation, new students are
placed in groups led by an upper-class student leader, a “Big Sister,” who will help them
adjust to high school life and serve as a support, friend, and confidant during freshmen
students’ first year at Presentation.



Career Day - is offered every other year. Alumnae spend the day on campus with the
Presentation student body discussing and answering questions about their careers.



Class Day - climaxing their four years, the seniors assemble for a Mass in their honor.
Installation of ASB, Panther Pride and Class Officers, conferring of awards, presentation of the
Spirit Trophy, and the Senior Farewell.



Confirmation - Every other year, confirmation is offered for those juniors and seniors who
feel they are ready to receive this sacrament.



Dances & Event Nights - Junior/Senior Prom, Sacred Heart Charity Ball, Frosh Mixer, and
special events such as band or movie nights.



Fashion Show - a fundraiser sponsored by the parents. Members of the senior class are
among the models.



Father/Daughter Dance - an evening of music and dancing when students share an
“evening with Dad.” Features our “world famous” dance contest.



Feast of the Presentation - a celebration in honor of the school patroness with special
thanks to and recognition of the Sisters of the Presentation who founded the school.



Food Drive - our community's alternative to the commercialized traditions of the Christmas
season. Money, food and toys are collected to feed needy families and bring some joy to the
children of these families in the San Jose area.



Grandparents Day - is offered every other year is a day for students to invite their
grandparents, or significant adult in their life, to spend the afternoon on campus. The
grandparents are honored at a special prayer service, entertained by our talented student
performers, and taken on a tour of the campus.



International Cultures Day - A day of multicultural celebrations hosted by the Cultural
Student Unions, featuring student performers at lunch and food from around the world.



Junior Ring Ceremony - a liturgy wherein juniors receive their school rings, symbols of
their unity and loyalty to class and school.
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Leadership Conferences - fall and spring team-building conferences planned and
implemented by the ASB officers for the Student Council and other student leaders.



Magazine Drive - this fundraiser which generates an incredible amount of enthusiasm, is a
major part of the yearly spirit competition between class levels.



May Day - a ceremony during which we honor our Patroness, the Blessed Virgin Mary, and
celebrate the cultural diversity of our student body.



Mother/Daughter Liturgy & Breakfast - In the fall, mothers and daughters to share a
special liturgy and breakfast.



Panther Pandemonium - Is an event during Spirit Week that is filled with class level
competitions and spirit building activities.



School Liturgies - the spirit of community, celebration and prayer is experienced during
these very special liturgies.



Senior Dinner - A dinner for seniors and their parents. The evening of great food and
celebration culminates with a slide show focusing on the senior class from their entrance into
Presentation through their senior year.



Senior Lock In - is a newer tradition started in 2011. Occurring in May, the senior class
has an all-night extravaganza on campus where they partake in food, frolic, and mysterious
activities that remain a surprise until senior year.



Seventh Grade Day - an open house for 7th grade students which includes mini classes and
entertainment hosted by the Admissions Department and the Presentation Ambassadors Club.



Speech Festival - is a school-wide assembly that provides the opportunity for Presentation
students to showcase their talents in various speech formats.



Spirit Trophy - class levels compete throughout the year for this prize. Competitions
include numerous activities ranging from hall decorating to attendance at athletic and arts
events.



Spirit Week - classes compete and earn spirit points for skill and ingenuity. Each class
grows closer by working together on fun-filled activities, including decorating the school halls.



Talent Show - an opportunity for multi-talented members of our school community to
perform for the student body, faculty and parents.
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PART TWO
ACADEMIC POLICIES
ACADEMIC EXPECTATIONS
A basic principle of our school’s philosophy is that every student must actively engage in the
educational process. Consequently we expect each student to realize that the primary responsibility for
learning rests squarely on her own shoulders. Parents, teachers and friends may guide and direct the
learning process, but real achievement in the academic endeavor is not possible if a student is not
actively involved.
Hence, each teacher expects that a student will come to class fully prepared, ready, willing, and able to
participate in the lessons of the day. The following expectations more clearly explain how a student
should approach her studies.

TIMELINESS & ATTENDANCE
A student is expected to be on time to each class. It is the parent’s responsibility to ensure that
appropriate transportation arrangements have been made which enable the student to arrive on time to
school each day.

CLASSROOM CONDUCT
The student is expected to participate in all class activities. Further, she is expected to assist in
maintaining order by refraining from disruptive conduct.

MATERIALS
A student is expected to bring all necessary materials to class. This includes all textbooks, iPad,
workbooks, notebooks, pens and pencils, binder paper and any other materials required by the teacher in
a particular class.

HOMEWORK
Homework is assigned nightly. Students should expect to spend approximately two to three hours each
night on homework. This may be a combination of written assignments, study, and long-term projects
or papers. Students should be familiar with and adhere to the specific course policies regarding
homework.
If a student is absent, she is expected to contact her teachers to make arrangements to make up any
missed work. In the case of a prolonged absence a student’s parents will contact the Absentee
Counselor.

MISSING PAPERS/PROJECTS
Students who do not turn in a major paper or project must make arrangements with the teacher to make
up the work. It is solely the teacher’s discretion, according to his or her class policies, whether or not
the assignment will be accepted after the due date. If the paper/project is due at the end of the semester,
the student will receive an incomplete in the course. Students have one week from the end of the term
to make up missing projects or papers. In some cases, a paper or project is required for students to earn
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credit in the course. After one week the incomplete will turn into a failure, (F), and the student will earn
zero credits for the course. This may affect the student’s ability to graduate from Presentation.

ACADEMIC INTEGRITY POLICY
Personal integrity is demonstrated by being honest and truthful in one’s decisions and actions.
Academic integrity is a significant component of personal integrity. It is important that students realize
that each choice to copy, cheat or plagiarize not only violates the academic integrity policy but
diminishes her personal integrity as well.
The relationship between the teacher and the student should be characterized by the highest level of
honesty and trust. When a teacher gives an assignment, homework, extra credit opportunity, paper,
project, lab, test or quiz it is expected that the work will be original, done independently unless
collaboration is authorized, and done to the best of the student’s ability.
Academic integrity is demonstrated when a student:
 completes her own homework assignments and does not allow her work to be copied by
another student;
 completes a quiz, test, or exam without seeking help from another student or source or giving
help to another student;
 does original research for a paper, project, oral presentation, lab report, etc. and acknowledges
another person’s contributions to that work by citing the source and individual’s name.
Theft of academic material, cheating, copying, and plagiarism are violations of academic integrity.
The following are examples of academic integrity violations involving cheating (giving or receiving an
unfair advantage over others in school work):
 copying an assignment or allowing another student to copy your work;
 looking at another student’s test paper or allowing someone else to look at your work;
 talking or signaling to request or pass on information during a test;
 using notes of any kind on a closed book or closed note exam;
 “working together” on an assignment when not authorized by the teacher;
 stealing quizzes or examinations; selling, copying or letting others copy an examination;
 sharing tests from previous years/semesters or accepting tests from a previous year/semester;
 passing along test information from one class period to members of another class period or to a
student who was absent for the test;
 using unauthorized study aids, notes, books, data, or other information;
 copying or falsifying data from other lab groups;
 fabricating a bibliography;
 exceeding time limits designated by the teacher for tests or assignments;
 failing to turn in an assignment, test, or quiz when collected;
 sharing and/or transmitting either in hard copy or electronically, test information from previous
or current year;
 making revisions in Google docs without permission after the assignment due date;
 sharing another’s academic property electronically or otherwise without their permission.
The following are examples of academic integrity violations involving plagiarism (presenting as
one’s own the work or others without proper citation and acknowledgement):
 reusing a research paper from another class;
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quoting, paraphrasing, or using a translator without proper citation;
copying and pasting from the Internet without proper citation;
purchasing or obtaining an essay or project from an online source;
submitting as your own work done by a parent or other person, or an on-line source;
failing to use proper documentation and citation of phrases, sentences, ideas, opinions and
work of others;
using a translator without permission in Modern Language courses.

There are two types of academic integrity violations, minor and major.
Both academic and disciplinary consequences will be enforced for both minor and major violations
of academic integrity.
Consequences for all academic integrity violations include (but are not limited to):
 a reduction in grade which may result in a zero on the assignment;
 referral to the Dean of Students who will assign at least 3 hours of detention or a Disciplinary
Contract plus detention;
 exclusion from Honor Society membership in the semester of the infraction (CSF and Mu
Alpha Theta).
Some examples of minor violations include but ARE NOT limited to:
 falsifying data or copying data from other lab groups;
 copying an assignment or allowing another student to copy your work;
 looking onto another student’s test paper for information or allowing someone else to look at
your work;
 “working together” on an assignment when individual work is required;
 passing along test information from one class period to members of another class period or to a
student who was absent for the test;
 submitting identical lab reports.
Students who commit major violations of the Academic Integrity Policy are subject to the following
additional consequences:
 receipt of a zero for the assignment or test;
 suspension or permanent revocation of campus leadership roles or positions;
 placement on a Disciplinary Contract;
 suspension or possible expulsion depending on the severity of the offense;
 ineligibility for any school or department award in the year of the infraction (if repeated, the
student becomes permanently ineligible for any award).
Some examples of major violations include but ARE NOT limited to:
 repeated violations, (more than two), of the Academic Integrity Policy;
 significant plagiarism;
 obtaining another student’s test in preparation to take a make-up test;
 using a cheat sheet or formulas on a calculator, cell phone, or tablet on an exam;
 using information from a stolen copy of an examination for personal benefit;
 stealing a copy of a test for personal benefit and/or distribution;
 submitting all or part of a major paper or project that has been obtained from an Internet
website or “paper mill”;
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using an online translator without authorization from the teacher;
cheating of any kind on a final exam;
using any source (notebook, textbook, computer, phone, tablet, etc.) to look up information
during a quiz, test or final;
sharing and/or transmitting either in hard copy or electronically, test information from a
previous or the current year.

All violations of academic integrity, both major and minor, will be reported to the Dean of Students and
kept on file throughout the entire time the student is enrolled at Presentation High School.
NOTE: If a student has developed a pattern of academic integrity violations, two or more, (minor
and/or major infractions), information regarding the violations will be released to the colleges and
universities to which she is applying if asked.
If a Presentation student has been suspended due to an academic integrity violation, she must report her
suspension to the colleges and universities she is applying or has applied to, if asked. The college
counselors are also required to report this information, if asked, on the secondary school report, midyear school report and/or the final end of the year transcript form. The college counselors will work
individually with a student to write appropriate statements for her applications about the incident and the
resulting insight into her behavior.

CRITICAL RESEARCH PAPERS
Presentation subscribes to Turnitin.com, a website that verifies the originality of student work. All
teachers require that students submit their research papers to this service. When submitting papers
to this service, student papers become part of the service’s database, which means that students
forfeit copyright privileges for their work.

FINAL EXAMS
Tuition must be paid in full in order for students to take final exams.
Finals will not be given early. Students who miss a final will sign up for a time to make up the exam
with the Academic Supervisor. It is the student’s responsibility to schedule a date and time to take her
exam. An incomplete will be given to the student until the final is taken and the grades are computed
for that course. For seniors, an incomplete will mean that they will be able to participate in graduation
ceremonies but will not receive their diploma until finals are taken. Students have one week after the
last regularly scheduled exam to make up their finals. Failure to take a final after the one week
extension will result in the student receiving a WF (withdrawal/failure) for the course and will earn zero
credits for the course. This may affect the student’s ability to graduate from Presentation. Make-up
finals are only allowed during the one week after regularly scheduled final exams.

SENIOR FINAL EXAM PRIVILEGE
A second semester senior who has earned an A in a course is exempt from taking the final exam.
Seniors with an A in an Advanced Placement course are exempt from the final exam if they have an A
and take the AP exam in that subject in May. Teachers will inform students of their final exam status
one week before final exams begin. If a student qualifies for exemption, she will complete the Final
Exam Exemption Form. The form must be signed by the teachers of each class for which the student is
requesting an exemption. It must also be signed by the student and by a parent. The form must be
turned in to the Attendance Secretary by the last day of regular classes.
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POLICY REGARDING DROPPING A CLASS OR CHANGING A SCHEDULE
A student's schedule is considered to be her school contract for the year. Only under special
circumstances (as described below) may a student drop a class or ask for a change of schedule.
Requests to change a class must be made within ONE week into each semester. After the first week the
student will replace the class dropped with a study. The cut-off date for dropping a class is TWO weeks
into the semester. The change in schedule deadline for the first semester is August 21st. Dropped class
deadline is August 29th. The change in schedule deadline for the second semester is January 17th.
Dropped class deadline is January 24th for the spring semester.
After the final deadline to drop a student may request a W or WF for a course. Students who have a
D- or better may receive a W and students who are below a D- will receive a WF. The W and WF
grades are intended to be exceptions or interventions for students who are experiencing hardships
that legitimately prevent them from withdrawing before the deadline. The school will only consider
such requests if a student can document a hardship that prevented withdrawing before the deadline.
A W or WF will never, under any circumstances, be granted because a student ends the semester
with a poor course grade.
Following are the criteria used for determining what action is to be taken when a request is made to
change or drop a class. The final decision will be made at the discretion of the Schedule Change
Counselor and the Administration.
1. Serious difficulty with subject matter after reasonable attempts to improve have been made by
the student.
2. Serious, irreconcilable conflict between a teacher and student following sincere attempts on the
part of the student to solve problems.
In the case of year courses, a student may drop at the semester if her semester grade is a D or below and
the following conditions have been met:
1. In consultation with her instructor and counselor, it is agreed that it is in her best interest to
withdraw from the class because of ability. This presumes that the student has worked
consistently and to the best of her ability in the previous semester. She is to have met regularly
with the teacher of the course and attempted to complete all assigned work.
2. The course is not needed for graduation, is an elective, or an alternative schedule can be
developed (based on space available) which will allow her to take necessary classes.
In adjusting a schedule, it must be remembered that students are required to take SIX classes each
semester, five of which must be in the following subject areas: English, mathematics, modern language,
religion, science and/or social studies.

THE PROCEDURE FOR DROPPING A CLASS IS:
1.
2.
3.
4.
5.
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The student must talk with the teacher of the class about her reasons for dropping and/or her
difficulties in the class.
The student must contact the Scheduling Counselor to set up an appointment.
The student will discuss with the Scheduling Counselor her options and determine if her
reasons justify a change.
The Scheduling Counselor has the sole discretion to make a scheduling change.
If approval is given, the student must:
a. Bring a note from her parents giving permission to change her schedule & a $15.00
fee.
b. Inform mentor of schedule change.

POWERSCHOOL
PowerSchool is a home to school based collaboration tool that allows parents and students access to
a student’s grades, homework assignments, and attendance record. Parents and students may access
the site with a school issued user name and password. All homework assignments, quizzes, and
tests will be graded and posted within one week from the due date. Papers and projects will be
graded and posted within three weeks from the due date.

PROGRESS REPORTS/REPORT CARDS
Progress Reports are available on Power School and are available twice a year at the end of the first and
third quarters. Report cards are issued twice a year at the end of the semester.

WHEN TO RETAKE A CLASS IN SUMMER SCHOOL
The California State University and the University of California systems require that students
complete subject requirements for admissions with a grade of C or better. For private colleges and
universities, they would like students to attend summer school for any subject in which they receive
a grade deficiency (D or F).
Presentation High School strongly recommends that students attend summer school for any class in
which they receive a grade deficiency. This ensures that the student will be eligible to apply to any
number of different university systems. Even though a grade of “D” is passing at Presentation,
colleges do not accept D grades as passing. Presentation High School will not provide financial aid
for students to clear deficiencies in summer school.
**Please note: Check the Presentation Web site at www.presentationhs.org for CSU/UC entrance
requirements.

ACADEMIC MONITORING
This is a confidential roster distributed to faculty in order to apprise them of students whose grades
fall within a 1.8-2.3 GPA range or who earn three or more D’s during any one quarter. The purpose
of this roster is to increase the communication between student, teacher and counselor around issues
of study skills, homework management and miscellaneous academic concerns. Students may also
have additional appointments with their class counselor and/or mentor in order to provide academic
support. Students may be assigned to the Study Center during their study period and/or after school
at any time during the course of the semester, at the discretion of the Academic Dean.

ACADEMIC PROBATION
Any student who fails courses necessary for graduation and/or whose overall grades fall below a Caverage may be placed on academic probation. A contract which outlines what the student needs to
accomplish academically in order to stay enrolled at Presentation will be signed by the student, her
parents, and the Academic Dean. The Academic Dean meets bi-weekly with students on academic
probation to review academic information on PowerSchool. Students on academic probation are
assigned to the Study Center during their study period and/or after school. If the terms of the contract
are not met (e.g. the student fails additional courses for graduation), she may be liable for dismissal.

ACADEMICS & PARTICIPATION IN SCHOOL SPONSORED ACTIVITIES
Participation in school sponsored activities, travel and service opportunities at Presentation High School
are a privilege. To be eligible for participation in such activities and opportunities, a student must be in
good academic standing, free of major disciplinary infractions, and be medically and emotionally
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healthy. If there are concerns in any of these areas, at the discretion of the Administration and in
consultation with the Dean of Students, Academic Dean and/or the Counseling Department Chair, a
student may not be allowed to participate in an activity or travel.
A student must have at least 2.00 GPA the semester prior to participate in any interscholastic sport, in
forensics, theater, or robotics. If a student is below a 2.00 GPA, she may request a meeting from the
Vice Principal of Academics in order to receive a probationary status for a limited time.
A student must maintain at least a 2.00 GPA to participate in any school sponsored trip or travel
including summer travel. Failure to achieve passing grades in classes as well as turn in major projects
and critical research papers will result in removal from the trip. Any costs associated with the trip and
its cancelation is the sole responsibility of the student’s parents or guardians. Presentation High School
will not be held responsible for any non-refundable costs.
Second semester seniors who are in jeopardy of not graduating, have D’s or F’s in graduation
requirements and/or fail to turn in a critical research paper, will not be allowed to attend the Prom and/or
Senior Lock-in.

ATHLETIC PROBATION
All athletes must maintain a 2.0 grade point average while on an athletic team and have had a 2.0 grade
point average the semester prior to participating on the team. Failure to maintain a 2.0 the following
semester will render the student ineligible to participate.

ATHLETIC ELIGIBILITY
A student must:
1. Have a GPA of 2.0
2. Have passed a minimum of 25 units in the grading period immediately preceding her
participation
3. Be enrolled in 25 or more units at the time of her participation
If a student is declared academically ineligible, the following rules govern the student’s athletic
participation:
1. The student is ineligible to participate for one grading period (one quarter). At the next
report card, the student’s status will be reviewed.
2. During the ineligibility period the student may not participate in any interscholastic
match or game, but may participate in practice.
3. If the student has a study period it will be closed. If a student does not have a study
period, her collaboration period will be closed.
This is in compliance with CIF and WCAL policies.

ATHLETIC PROBATION PETITION
A student may petition for one quarter of Athletic Probation during the freshman/sophomore years and
one quarter of probation during the junior/senior years. Petitions are reviewed by the Principal and the
Athletic Director.
If probation is granted, the student may participate fully in all aspects of the athletic program.
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PART THREE
ATTENDANCE
Class attendance is an essential part of the educational process at Presentation High School. The student
who is absent from class misses a significant portion of academic discussion and personal interaction
with other students and the teacher. As new teaching methodologies like cooperative learning and
interactive media are more participatory and experiential than traditional lecture formats, attendance in
class is an integral part of the education process.
However, students who have a contagious illness must stay home and not return to school until they are
no longer contagious. A doctor’s note approving the student’s return to school following an illness may
be required.

ATTENDANCE PROCEDURES
When a student is absent, the following procedures should be followed:
1.

On the first day of a student’s absence, it is her responsibility to have her parents notify
the Attendance Office by phone (408) 266-1060 before 9:00 a.m.
The parent should leave the following information:
- Student’s name
- Reason for absence
- Anticipated length of absence
- Name and relationship of person calling
The parent should call back to the school each day of the student’s absence. Students are
not allowed to call in their own absence.

2.

Upon the student’s return to school, it is also her responsibility to obtain a note from her
parents which states the day(s) of absence and the reason for the absence, and present this to
the Attendance Secretary the morning she returns to school. Failure to follow this procedure
will result in a detention that afternoon. It is the student’s responsibility to arrive early enough
on the day of her return to avoid being tardy as a result of this process. The attendance office
opens at 7:00 A.M.
Faxed notes, emails, and telephone excuses on the day of return are not acceptable.
Verification of the absence must be in writing.

STUDENT ABSENTEE & MAKE-UP UNIT POLICIES
After a student has missed three days of a semester course, the Absentee Counselor will issue a warning
letter to the student and her parents. When a student, due to sporadic absences, misses six days in a
class, she will automatically lose one unit of course credit. Instead of five units, for example, a student
will receive four. If the course is a requirement for graduation and/or entrance into a UC/CSU campus,
the student will be required to complete a make-up unit to be completed within two weeks after class
has ended. At nine absences, no course credit will be given. All absences are subject to this policy
except school-sponsored activities.
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A $100.00 fee will be charged for each make-up unit project due before the make-up unit is distributed
to the student.
If the absence is due to a long-term, chronic illness a doctor’s note specifying the illness is required
and is to be given to the Absentee Counselor. A note excusing a student from school due to cold or
flu is not considered a chronic illness. In the event that an absence is likely to last for two or more
weeks, the family will be contacted for a meeting with the Absentee Counselor, Class Level
Counselor, Vice Principal of Student Services, and/or the Vice Principal of Academics to discuss
the student’s medical condition and needs as well as her academic situation.

ABSENCES
Students should not ordinarily make appointments during school hours. After school, nonmandatory collaboration periods, holidays, and vacation periods should be used for
medical/dental appointments. A student, who is ill, has an appointment off campus, has an
emergency, or needs to leave campus for any reason, must report to the Attendance Secretary before
leaving school. If the Attendance Secretary is not available she must report to the Main Office
Secretary before leaving school.
A student who is absent for a mandatory collaboration period due to a medical appointment is
required to bring a note from the doctor’s or dentist’s office verifying the appointment to the
attendance office.
In the rare instance where a student needs to be excused from class or a mandatory collaboration
period for an appointment or emergency, she must present a written note from the parent to the
Attendance Secretary before the first period of the day. She will be given an early dismissal
from the Attendance Secretary to leave school at the appointed time specified on the parent note.
Any student who does not follow the above procedure will be considered “cutting a class” and will
be dealt with accordingly. If the student returns from the appointment she must report to the
Attendance Secretary upon her return to receive an admit slip. If the Attendance Secretary is not
available, she must go to the Main Office Secretary. If a student fails to follow these procedures
she will be given a “cut”. Disciplinary action will be taken by the Dean of Students.
If a student misses more than 15 minutes of any class it will be counted as an absence. The student
must still go to class, however, even if only for a few minutes. Failure to do so will result in a cut.

CONCUSSION PROTOCOL
Concussions that are Presentation High School sport related must be reported immediately to the
Athletic Trainer if not already informed.
Concussions that are not sport related or happen outside of Presentation High School should be
reported immediately to Presentation's Learning Specialist. The Learning Specialist will provide the
student and her family with a concussion packet. The family will be asked to review the concussion
packet and share it with their treating physician. At the earliest convenience, the concussed student
will be encouraged to see a licensed health care provider trained in the management of concussion.
A written diagnosis must be turned into the Learning Specialist in order to provide reasonable
academic accommodations.
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COLLABORATION PERIOD
All school liturgies and assemblies are held in the collaboration period and they are mandatory for
all students to attend. It is strongly encouraged that students remain on campus during nonmandatory collaboration periods to receive extra help from their teachers, make-up tests and
quizzes, work on group projects, study and complete homework. If a non-mandatory collaboration
period falls at the beginning or end of the school day, a student may be off campus.

STUDY PERIODS

All freshman and sophomore students who have a study period at the end of the day (4th or 7th
period) are to remain on campus until the end of that period. Students with a study period as their
last period of the day may be in the library, center, courtyard, and available computer labs.
Juniors and seniors with a study period during 4th or 7th period have the privilege of leaving campus
during that time. Students may not leave campus if the study period falls in the middle of the day,
especially when there is a modified schedule.
If a student’s study period falls at the beginning of the day, (1st or 5th period), she need not arrive on
campus until the beginning of her first class. However, it is never permissible for students to leave
campus if their study period falls during the school day at periods 2nd, 3rd, or 6th.

ILLNESS AT SCHOOL
A student who is ill during the school day must report to the Attendance Secretary immediately. A
student may stay with the Attendance Secretary for only one period. If she is still unable to return to
class, parents will be called and the student will be sent home. (If she is not able to get to the
Attendance Secretary’s office she must send another person to notify the Attendance Secretary
immediately.) Students who leave to go home, must bring a note the next day.
If a student misses class because she is in the nurse’s room, this counts towards the total number of days
absent from that class.

TARDINESS
A student arriving to any class after the second bell has rung will not be admitted to that class without an
"Admit" slip. She must obtain this from the Attendance Secretary before proceeding to the class.
Teachers will require an "Admit" slip from all students who are tardy. (Note: teachers may define and
enforce a more stringent tardy policy than is stated in the handbook.) It is the parents’ responsibility to
ensure that their daughter will arrive on time to school each day. If a student is more than 15 minutes
late to class, it will be counted as an absence. The student must still go to class, however, even if only
for a few minutes. Failure to do so will result in a cut. Students who are tardy will be responsible
for campus clean-up at lunch the day they are tardy.
Students who are tardy to class because they are completing work for another class or in a computer lab
will serve a three hour detention.
In addition to teachers’ own penalties, students will be referred to the Dean of Students if they are tardy
four times to any one class during a semester for any reason. Students who have excessive tardies will
receive the following consequences: 4 tardies = detention, 5 tardies = 3 hour detention, 6 tardies =
contract with additional disciplinary consequences.
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Students who are detained by the office secretary, counselor, or by a teacher should ask for a note from
that person before going to the Attendance Secretary for an "Admittance" slip. Students with a faculty
or staff note will not be considered tardy to class, and will not be marked as such by the Attendance
Secretary. Additionally, the student who is late due to an accident on a roadway that can be verified by
a traffic report will not be considered tardy.
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PART FOUR
DRESS CODE
As a member of the Presentation community, students are expected to demonstrate decency and good
taste in their manner of dress.
Students who attend Presentation must adhere to the following uniform policies from 7:40 a.m. until
2:40 p.m.; including lunchtime, collaboration and study periods.
It is the responsibility of parents to ensure their daughter comes to school appropriately attired.
Because styles and fads change from year to year, it is impossible to list every item a student may
choose to wear. In all cases regarding acceptable clothing, make-up, hair, and jewelry, the judgment of
the Dean of Students is final.
TOPS, SWEATERS, SHIRTS,
AND SWEATSHIRTS:

Must be solid blue, (teal and turquoise are not acceptable colors of
blue), heather gray, or white. Small trim is acceptable on collars,
cuffs, or pockets provided it is blue, gray or white. Small, (no
more than 1 inch in diameter), brand decals are acceptable
regardless of color. All tops must be clean and pressed. Tops may
not be low cut, sleeveless, or expose excessive cleavage. Tops
must not be worn inside out. Proper undergarments must be worn
and may not be visible. Any top that has been approved by the
Dean of Students that says “Presentation” is acceptable as long as
it is blue, gray or white. Black jackets or college sweatshirts are
not approved.

SKIRT:

The uniform skirt is plaid - blue, gray, and white. It MUST be
clean and pressed. Safety pins, torn hems, writing on the skirt, and
rolling the waistband are not acceptable. Shorts worn under the
skirt may not be visible.

SKIRT LENGTH & SIZE:

Uniform skirts must be worn appropriately at all times. This
includes length and size of skirt. Skirts must be large enough to be
fully zipped and fastened at the waist. They may be no shorter
than four inches above the middle of the kneecap or knee joint fold
line. If a skirt is too small or short the student will have one week
to alter her skirt or purchase a new one. Failure to meet uniform
requirements will result in a detention and parents will be notified
via email if their daughter is not in compliance with the uniform
skirt policy.
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LEG WEAR:

Socks MUST be worn and be solid blue, gray, or white. Only
tights, nylons, knee, or ankle socks may be worn. Nylons and
tights may be solid blue, gray, or white, or natural skin color. No
striped or patterned socks or nylons are allowed. Nylons and
tights must have feet and fit the leg snugly. No black socks or
tights allowed. Long underwear, leggings, and leg warmers are
not permitted.

JACKETS:

Must be any solid combination of navy blue, gray, or white. (e.g.
ski jacket with a gray yoke and blue body). Black jackets may not
be worn during the school day.

SHOES:

Shoes must be worn. Any type of shoe is acceptable except for
flip flops, slippers, UGG slippers, and moccasins.

WINTER SWEAT UNIFORM:

The winter uniform consists of three items: navy PHS athletic
pants, gray PHS polar fleece jacket, and white PHS crest polo
shirt. The navy athletic pant must be the official Presentation navy
pant. The gray polar fleece must be the official Presentation crest
jacket. The white crest polo shirt is available in short-sleeved and
long-sleeved options. The official PHS polo may not be layered
with another shirt or sweatshirt underneath. Boxer shorts may not
be visible under the sweat pants.

FORMAL UNIFORM:

Formal uniform must be worn for all liturgies, special occasions
and events. The formal uniform consists of these three items:
white PHS crest polo shirt, the PHS skirt and white socks. The
navy blue PHS sweater may be worn over the white polo. Any
other combination is not permitted.
An optional formal uniform item is the navy blue hooded jacket
with gray school crest. This is the only jacket permitted to be
worn during liturgies and formal assemblies. The gray, fleece
jacket referenced in the Winter Uniform section is not
permitted on formal uniform days.

BODY ART:

No visible tattoos are allowed. Nose and ear piercing are the
only acceptable piercing allowed. Only small nose studs are
permissible; nose rings are not. No visible piercing bars, gages or
ear disks are allowed.

HAIR COLOR:

No extreme hair color, streaking, tipping, or color blocking is
permitted. (i.e. no purple, pink, or blue dye or highlights). No
colored hair extensions may be worn. No extreme haircuts,
including shaving any portion of head, or hair styles are allowed.
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MISCELLANEOUS:

Presentation High School club shirts must be a blue, gray or white
T-shirts or polo shirts. All designs must be pre-approved by the
Dean of Students and the Vice Principal of Student Activities.
Official Athletic warm ups may be worn on game days only.
Acceptable shirts to be worn with the official athletic warm ups are
either the athletic uniform shirt or the white PHS crest polo shirt.
All team shirts must be approved by the Vice Principal of Student
Activities and the Dean of Students.
No extreme hair color, streaking, tipping, or color blocking is
permitted. (i.e. no purple, pink, or blue dye or highlights). No
colored hair extensions may be worn. No extreme haircuts,
including shaving any portion of head, or hair styles are allowed.

FREE DRESS ATTIRE:

Clothing should be clean, hemmed and not torn or ripped. Clothing
displaying any offensive or suggestive language or anything
relating to drugs or alcohol will not be permitted.
 Pants, Shorts: No overly tight pants may be worn as an
exterior garment. No ripped or torn jeans permitted. Jeans
that are low-cut or that show a bare midriff are not acceptable.
Shorts and dresses may be no shorter than mid-thigh. Short,
shorts are not permitted.
 Dresses, Skirts, Shirts and Tops: Dresses and skirts must
be no shorter than mid-thigh. Slits on skirts or dresses that
end above mid-thigh are not permitted. Backless dresses
and short rompers are not permitted. Tops may not be low
cut or expose excessive cleavage.
 PE/Workout Clothing: Running tights, yoga pants, and
athletic workout attire is only permissible during PE class.
PE clothing may not be worn on free dress days.
 No transparent material may be worn. Dresses and tops
that are strapless, are tube tops, halter, off the shoulder or
that show a bare midriff or are low cut, (front or back), are
not permitted.
 PAJAMAS ARE NOT PERMITTED.

SENIOR PRIVILEGE:

Second semester seniors may have free dress on Fridays. Students
must abide by the free dress attire policy stated in this handbook.

DETENTION:

Any student in violation of the uniform policy will receive a
minimum of a one-hour detention.
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PART FIVE
CAMPUS POLICIES
COMMUNICATION
Parent Communication
It is the student’s responsibility to bring information home when it is distributed during the school
day. Such communications may include, course calendars, policies & objectives, PowerSchool,
report cards, flyers advertising upcoming events and personal notes from teachers/staff.
Parent Contact with Teachers, Counselors and Administrators
Parents can initiate contact with PHS faculty, counselors, mentors or administrators in order to
address any academic or personal concerns regarding their daughter(s). The school’s voice mail
and E-mail systems can be utilized during and after school hours.
Parents can access their daughter’s grades and assignments using PowerSchool. If a parent has
a question for a teacher regarding their daughter’s academic performance they may email the
teacher through PowerSchool or leave a voice mail message. All homework assignments,
quizzes, and tests will be graded and posted within one week from the due date. Papers and
projects will be graded and posted within three weeks from the due date.
Parent Contact with Students during the School Day
It is our expectation that arrangements for transportation and other family business be handled
outside of school. The school’s secretaries may not relay personal messages about transportation,
appointments, etc. to students. Because numerous meetings take place after school, the P.A. system
cannot be used to page students.
During the school day, students are not allowed to check their cell phones for text or
voicemail messages. Therefore, parents must refrain from contacting their daughters during
the school day via cell phone. Cell phone use during the school day will result in a three-hour
detention and confiscation of the phone overnight. If there is an emergency and a parent needs to
contact his/her daughter, they may call the main office.
Main Office Drop Off Policy
A student is expected to bring all necessary materials to school with her each day including
textbooks, iPad, assignments, papers, projects, signed paperwork due, lunch, etc. These items may
not be dropped off in the Main Office. Lunches, flowers, balloons, etc. will not be accepted in
the Main Office nor will be delivered to students. No exceptions will be made.

COMMUNICATION PROTOCOL
In the event a student or parent has a need for clarification about school policies or chain of
authority for answering questions or resolving conflicts, students and parents may follow the
communication protocol that is outlined below. Listed are some potential scenarios which may
occur in the normal course of a students’ high school career that describe the procedure to be
followed in these cases. It should be noted that Presentation believes that under all circumstances
the parties involved in the issue should first talk with one another before taking any issue to a third
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individual. If this procedure does not result in resolution of the matter, the person who supervises
the faculty member involved in the conflict should be informed of the situation.
Conflict Between Students
Student A should talk to Student B. If there is not resolution, a class level counselor could be
brought in to mediate.
Conflict Between Student and Teacher
A student should make an appointment to talk with the teacher. If, after talking to the teacher,
resolution cannot be reached, the student and her parent(s) should contact the teacher together. If
resolution still cannot be reached, the student and her parents should notify the department
chairperson. If resolution is still not reached, the Vice Principal of Academics may become
involved.
Conflict Between Student and Coach
If a student has a conflict with an athletic coach she should first make an appointment to talk with
the coach. If there is still no resolution, contact the Athletic Director.
MEDIA/PUBLIC RELATIONS
Presentation High School students may appear in school-produced media releases, school
publications, other public media outlets, and any other school-related social media outlets as well as
on the following:
Presentation High School’s website: www.presentationhs.org
Twitter feed: @presentationhs
Facebook page: www.facebook.com/presentationhs
Instagram: @mylifeisplaid
YouTube: Presentation High School
Any such photographs and/or video recordings become the property of Presentation High School
and may be used for educational, instructional or promotional purposes in broadcast and electronic
media formats now existing or created in the future.
Presentation High School, as well as its representatives, agents, employees, administrators,
managers, trustees, and directors, are released from any and all claims and demands related to
publication, dissemination or use of a student’s story or media image(s), including, but not limited
to, any and all claims for invasion of privacy, royalties, infringement of a child’s right of publicity,
defamation, libel, false light and/or any other personal and/or property rights.
Such
images/recordings are the sole property of Presentation High School and revocation of this release
does not extend retroactively to images/recordings which have already been disseminated, but only
to future use.
Parents who do not want their daughters to appear in such media must contact the Public Relations
office at 408-264-1664, ext. 2977, to obtain and execute an Opt-Out form. This form must be
renewed each year.
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EMERGENCY PROCEDURES
Instructions for PHS Students: What to do in an emergency situation
An Emergency Situation is a circumstance that results in a potential threat to the health and safety of
the students and staff. Such situations would include, but are not limited to, the following: fire,
earthquake, explosion, emission of toxic fumes, bomb threats, and/or intruders on campus.
Students should follow these procedures in the following circumstances:
 When the fire alarm sounds
 During an earthquake
 When an individual staff member observes a situation that necessitates evacuation of the
building
 When an emergency situation occurs away from the campus that impacts Presentation students
If you are with a class, group, or team inside a campus building:
1. Follow the instructions of the staff member/coach in charge.
2. If the building is shaking or it is clear that an earthquake is taking place, get underneath a
desk or table; cover your head with your arms; wait to be instructed to evacuate.
3. Evacuate to your designated area on the athletic fields when directed to do so by the staff
member in charge.
If you are in a campus building but not with a class:
1. Join the nearest class group and follow the instructions of the staff member in charge.
2. If the building is shaking or it is clear that an earthquake is taking place, get underneath a
desk or table, cover your head with your arms; wait to be wait to be instructed to evacuate
or join other class groups as they evacuate to the athletic fields once the shaking has
stopped.
If you are on campus but not in a building:
1. Follow the instructions of any staff member who takes charge of the situation in that area.
2. If the buildings are shaking or it is clear an earthquake is taking place, get away from any
building to avoid falling debris; drop to the ground until the shaking stops; evacuate to the
athletic fields (or follow other instructions given over the PA)
If you are in the gym during liturgy or an assembly:
1. Follow the instructions of any staff member who takes charge of the situation in that area.
2. If the gym needs to be evacuated each class needs to use the following doors to exit the
gym and go immediately to the athletic fields:
a. Freshmen: Exit the doors on the north side of the gym closest to the aquatic
center
b. Sophomores: Exit the doors on the south side of the gym closest to the dance
studio
c. Juniors and Seniors: Exit the doors on the back wall of the gym facing the athletic
fields and Celebration Area
If you are off campus with a team/class/group:
1. Follow the directions of the coach/staff member in charge.
2. Return to the campus with the group unless you are released to the custody of your parents
or are specifically instructed to go directly to your home.
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Instructions once on the athletic fields after an evacuation of school buildings:
1.
2.
3.
4.
5.

Go to your class level’s assigned quadrant.
If you are the student assigned to retrieve your mentoring group’s sign and attendance
sheet, go directly to the storage shed to retrieve items once you reach the fields.
Find your mentoring group’s sign. Line up according to mentoring group in alphabetical
order.
Once attendance is taken and all members of your mentoring are accounted for, stand in a
row in silence on the field.
Wait for further instructions.
Booksin Avenue

Class of 2020
(Sophomores)

Class of 2019
(Juniors)

St. Chris
Class of 2018
(Seniors)

Class of 2021
(Freshmen)

Run, Hide and Defend
Run, Hide, and Defend (Code Red) is in response to a 9-1-1 situation involving an active shooter, a
weapons situation or the presence of an intruder. There is a clear and immediate threat to the safety
of the staff and students of Presentation High School. In the event of a dangerous intruder or
situation on campus a special code if possible will be announced over the PA system.
Run
In a run scenario, faculty and staff will make the decision to evacuate the building or area with
students in their care. Faculty will decide if an escape can be done safely. If it is safe, students will
run as fast as they can away from the direction of the threat. Students do not stop running until they
are far away from the area. When fleeing from danger, keep buildings, cars or other objects
between you and the threat. Faculty, staff and students must leave personal belongings behind.
Help others escape if it is safe to do so. Call 911 when possible and safe to do so.
Hide
In a hide or Lockdown/Code Red scenario, escape is not feasible; hide and create a stronghold.
Close and lock all doors and windows, pull the window blinds shut, and turn off lights. Cell phones
must be silenced.
1. Take cover behind large items. Build barricades on all doors that lead into your classroom.
Anything that will prevent or delay anyone from entering the classroom. Use desks, tables,
bookcases, filing cabinets, etc. to block doorways.
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2.

3.
4.
5.

After building the door barricades, erect an interior barricade for everyone, including
teachers, to hide behind. The interior barricade is designed to provide cover in case the
intruder can see into your classroom and to protect you if an assailant has invaded the
primary barricade.
If possible, reinforce the locked doors with ropes, chains, chairs, desks and other items.
Call 911 when and if it safe to do so.
Do not attempt to leave the room or allow students to leave until the police arrive and enter
the room when the situation is over.

Defend
In a defend situation, this is a last resort option and used only in the most dire of circumstances. Act
as aggressively as possible and attack in a group. Yell and make loud noises to disorient the
intruder. If possible, grab the intruder’s limbs and head, take them to the ground and hold them
there.
If you are in a campus building but not with a class:
1. Students not in a classroom at the time of an intruder alert should go into the nearest open
room. Remain silent and hidden until an all-clear is given.
2. Students in the Center should take shelter in the kitchen, which has doors that can be
locked from the inside. Remain silent and hidden until an all-clear is given.
3. If someone is knocking on the classroom door, do not open the door once you are in
lockdown.
4. Intruder alert warnings over the PA will include a clue as to the location of the danger as
discussed in mentoring.
If you are outside in the back of campus or in the back parking lot:
1. Get into a nearby room or go to the off site staging area which is St. Christopher’s parking
lot. Choose which one of these is closest to your outside location at the time of an
emergency.
2. Students who go to St. Christopher’s School must go to the St. Christopher’s main office
and remain there until you hear from Presentation staff.
When a Code Blue Alert (Shelter in Place) is announced over the PA:
If there is a situation near the campus that may be a threat to the safety of staff and students, Code
Blue/shelter in place is activated. Code Blue/shelter in place can also be activated if there is a need
to get staff and students indoors immediately.
Code Blue/shelter in place is in response to a situation nearby that may be a threat to the safety of
staff and students. Business as usual, except that is will be conducted indoors and in a controlled
environment. It is possible that the lockdown will be raised to a Code Red/lockdown/barricade if
the threat increases.
The procedure for a Code Blue/shelter in place alert:
1. Get everyone inside immediately.
2. Close and lock all entrances into the classroom or building where staff and students are
located.
3. Everyone must stay inside until the “all clear” is given by an administrator.
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CLOSED CAMPUS
Presentation maintains a closed campus.

SCHOOL HOURS
The Main Office is open from 7:00 a.m. to 4:00 p.m. daily. On A days, classes meet from 7:40 a.m.
to 2:40 p.m. On B days when the collaboration period is at the end of the day school, classes meet
from 7:40 a.m. to 12:30 p.m. Students are free to leave campus when school is dismissed.
The Library is open until 6:00 p.m. each day unless it is closed for an afternoon meeting. After 5:00
pm, students should go to the library unless they are involved in a supervised after school activity.

AREAS OFF LIMITS
The center, library and computer labs are open if a student needs to work or congregate. The front
lawn is off limits to all students during the school day. Students may not sit in cars parked in the
parking lot or on the street at any time. During lunch, students may eat in the courtyard, center,
celebration area, or a classroom if a teacher is present for a scheduled meeting. The parking lot,
doorways, and any area behind the gym are off limits. Violators will be referred to the Dean of
Students.

VISITORS ON CAMPUS
Visitors on campus are welcome. However, for the safety and protection of students and staff, the
following rules must be adhered to:

Guests on Campus
All guests to the school must check in at the main office to receive a guest badge. The only
exception to the above is spectators at athletic/performing arts events. Guests going to an
event should go directly to the field, theater or gym and do not require a guest badge. There
they will be under the supervision of the coach/moderator of the event. Students are
responsible for communicating this policy to their friends. Boys may not visit campus during
school hours, at lunch or linger after school unless involved in a specific school function.

Student Guests Visiting for a School Day
A student who wishes to bring a guest to school must pick up a guest form in the main office
and have it approved and signed by the Vice Principal of Student Services. Once approval is
granted the student must have each of her teachers sign the form at least 48 hours before the
guest visits campus. Once all signatures are obtained the student must turn in the completed
form to the main office at least 24 hours prior to the guest’s arrival on campus. The guest must
attend all classes with the student. Guests must be female and at least in 7th grade and no older
than a senior in high school.

EATING IN CLASSROOMS & HALLWAYS
Eating during instructional time in classrooms is not permitted. Eating is permissible during homeroom
and mentoring periods and in the Center. At lunchtime, during rainy days, students are permitted to eat
inside school buildings.
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DELIVERED FOOD
Students are not allowed to order food to be delivered to campus during school hours. Presentation
High School has a full service food service to provide breakfast, snacks and lunch.

CAMPUS CLEAN-UP
Students who attend Presentation are expected to take pride in their school. One obvious way to
demonstrate this pride is by keeping the campus clean. Thus, the responsibility for this rests with each
member of the student body. On days when the campus is clean, dismissal will be at the regularly
scheduled time. If the campus is littered, the bell will be held that day at the end of fourth or seventh
period for ten minutes so that students can pick up litter. This will result in a late dismissal.

ASSEMBLIES AND LITURGY
Assemblies and liturgies are offered to enhance the school’s academic, social and spiritual programs and
therefore student attendance is required. Inappropriate behavior or actions contrary to the Mission or
Philosophy of Presentation High School will result in disciplinary action. Students must go directly to
the assembly and should sit in their appropriate class section. Students should be attentive and
respectful to speakers at all times and should not disrupt the assembly in any way. Students must
remain in their seats until formally dismissed from the assembly.

DIOCESAN DANCE POLICY
The values and regulations stated below are in effect at all Catholic high schools in the Diocese of
San Jose. These expectations were developed collaboratively by the Deans and Activities Directors
at all five high schools in the Diocese (Archbishop Mitty, Bellarmine, Notre Dame San Jose,
Presentation, and Saint Francis). The Principals of the five schools endorsed these policies. These
policies will be implemented, published, and enforced at all five schools.
These common policies emerge from our shared mission in promoting the Catholic Christian values
that recognize the dignity and self-worth of all people. Within this setting, dances are viewed as an
opportunity for students to socialize in a supervised and safe environment. Student behavior and
manner of dress should reflect this guiding principle.
Dance Regulations
 Guests are not admitted without a high school ID or guest pass.
 All students in attendance must provide student ID upon request from school personnel. In
the event of any violation of these regulations or any other behavior deemed inappropriate,
the dean of the guest’s school will be notified of the incident.
 Large jackets, purses, and backpacks will be inspected by school personnel before
admittance to the dance. Students are encouraged to leave purses and backpacks at home
as the school cannot monitor them during the dance. Students bring valuables at their own
risk and the school bears no responsibility for any valuables which may be stolen, altered
or otherwise compromised.
 For the duration of the dance, students will be expected to be in compliance with the
standards of dress stated below.
 All dance styles must be consistent with the faith, mission, and teachings of the Catholic
Church which includes modesty and safety. School personnel will be the final judge of the
appropriateness of dance style. School personnel will confront any student behavior or
dancing deemed inappropriate. Inappropriate dancing includes, but is not limited to, the
following: slam dancing, break-dancing, moshing, “freaking,” sandwich dancing, dancing
that simulates sexual activity, suggestive or otherwise inappropriate or dangerous dancing.
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The use of tobacco, alcohol, or any other illegal drug is not permitted.
Students violating any of these rules may have their parents phoned and may be asked to
leave the dance. Students who are in violation of school policies will also be subject to
school disciplinary procedures up to and including dismissal. Law enforcement may also
be contacted on a case by case basis.

Manner of Dress
 Students are expected to be clean and neat in their personal appearance, observing
standards of modesty, moderation, and good taste. Any interpretation and judgment in
these matters lies with school personnel supervising the dance.
 Clothing should be clean, hemmed, and not ripped. Clothing displaying any offensive,
gang related or sexually or criminally suggestive language, or anything related to tobacco
products, alcohol, or other illegal drugs will not be permitted.
 Any boy who attends a dance at any high school in the Diocese of San Jose must wear
clothes that meet the following guidelines. Boys will wear shirts with sleeves. Shirts must
be either tucked into the pants or extend below the waistline. Pants which may be short or
long, must be secured around the waist. Gym or team shorts are not allowed. Shoes must
be worn at all times. Hats are not permitted.
 Any girl who attends a dance at any high school in the Diocese of San Jose must wear
clothes that meet the following guidelines. Overly tight pants, spandex pants, Soffe shorts,
or shorts (i.e., bike shorts) may not be worn as outer garments. Shorts, skirts, and dresses
may be no shorter than mid-thigh. Slits on dresses or skirts that end above mid-thigh are
not permitted. Tops and dresses that are strapless, tube tops, halter tops, or tops that are
low cut, off the shoulder, or that show a bare back or midriff are not permitted. Shoes must
be worn at all times. Hats are not permitted.
Please note that some schools may modify the dress requirements for a theme dance or formal. In
such circumstances, the school will provide clear instructions regarding the expectations for a
particular dance.
In addition to the policies stated above the following regulations are also in effect at
Presentation High School dances:
1.
2.
3.
4.
5.
6.
7.

Guests must be in at least 9th grade with valid high school student ID and no older than 20, as
verified by a government-issued ID, on the date of the event.
Students must arrive by the designated time.
Students may leave the dance at any time, (unless a departure time is determined
beforehand), but they will not be allowed to return. No one may leave the dance to go to a
car for any reason.
No smoking or vaping.
Any guest under the influence of drugs or alcohol or in possession of illegal drugs or alcohol
will be dealt with appropriately by the police officers present as well as school personnel.
Any Presentation student under the influence of illegal drugs or alcohol or in possession of
illegal drugs or alcohol will be suspended or expelled from school and police involvement may
occur.
Any date or guest under the influence or in possession of drugs or alcohol, will have their
parents/guardians and school notified of their behavior.

27

8.

Students may be randomly asked to take a breathalyzer test upon entrance to a dance.
Additionally, if there is reasonable cause to suspect that a student is under the influence while
at the dance she or he will be required to take a breathalyzer test.
9. Chaperones' instructions must be obeyed immediately.
10. Water bottles or open beverage containers may not be brought into the dance for any
purpose.
11. Backpacks or large bags are not permitted. Purses and bags will be searched upon
entrance.
12. Body contour or extremely form fitting dresses are not permitted to be worn at dances.
Students violating these rules will have their parents phoned and will be asked to leave the dance.
Consequences may also include: parent conference, detention, and/or suspension, or expulsion from
school or future school events. Law enforcement may be contacted on a case by case basis.

LOST AND FOUND
Presentation is not responsible for students' personal items. Students should not bring large amounts of
money or other valuable items to school. Personal belongings may not be left in the halls including any
electronic devices, such as laptops, tablets, phones and cameras. Books, clothes, etc. found on the
campus will be turned in to lost and found. Students must be responsible for securing and locking up all
personal items.
Any personal items missing or lost must be reported to the Dean of Students immediately.
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PART SIX
CAMPUS DISCIPLINE
General Philosophy
In an effort to create a Christian environment that is conducive to academic excellence, Presentation
High School has established a discipline code that allows faculty and students to work together to that
end. Rules and regulations enable the individual to develop self-control and also protect the rights of all
individuals to pursue their education. The Presentation standards of conduct and behavior are based on
the principles of Christian morality and the guidance of the Catholic Church. These school standards of
conduct apply to student behavior both on and off campus. Any behavior which is contrary to the
Mission and Philosophy of Presentation High School is unacceptable and may lead to disciplinary
action.

Reserved Rights
The disciplinary regulations, procedures and penalties articulated in the Student/Parent Handbook are to
be considered guidelines only. The school reserves the exclusive right to modify or otherwise depart
from these guidelines when necessary to further or protect the underlying philosophy or mission of the
school. The school reserves the right to investigate and discipline any student conduct that the school
believes, in its sole discretion, to be contrary to the mission and philosophy of the school.
Presentation High School reserves the right for school employees to search belongings and lockers
located on campus of any student in conjunction with an investigation into any possible violations of
school policy.

DETENTION AND THREE-HOUR DETENTION
Detention is mandatory and will be served for one hour after school on the day of the infraction. No
excuse will be accepted. This includes appointments, after school employment, athletic events and
seeing teachers. Daily detention is held from 2:45 to 3:45. Absence from or tardiness to detention will
result in a three-hour detention. THERE ARE NO EXCEPTIONS! It is the student’s responsibility to
check the detention list daily and communicate her infraction to her parents. Three hour detention is
held at least twice a month from 12:30 to 3:30 p.m. Check the school calendar for three hour detention
dates. Failure to serve a three hour detention will result in an in school suspension.
Five detentions during one school year will result in a three hour detention. SIX DETENTIONS
DURING ONE SCHOOL YEAR WILL RESULT IN A DISCIPLINARY CONTRACT WITH
ADDITIONAL CONSEQUENCES.
Detention is given for the following reasons: uniform violations, eating in computer labs, failure to
bring in attendance documents, violation of the Technology Use Agreement and excessive tardiness, or
any other violation of school policy.
SENIORS:
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A senior involved in a minor disciplinary infraction the last week of school will be
able to participate in graduation ceremonies but will receive her diploma after the
detention has been served the week following graduation.

DISCIPLINARY PROCEDURES
Rationale and Definitions
1.
2.

3.

The power to exclude a student from school for cause shall be vested in the Principal
and Vice-Principal of Student Services in consultation with the Dean of Students and
other appropriate persons.
Exclusion from school activities may be affected by suspension.
a. "Suspension" shall mean exclusion from school for a limited period of time as
determined by the Principal, Vice-Principal of Student Services, and/or Dean
of Students.
A student may be subject to suspension or expulsion for any conduct which occurs
while the student is under the jurisdiction of the school and which, in the opinion of the
Principal or Vice-Principal of Student Services or the Dean of Students, violates rules or
regulations, or interferes with the ordinary educational processes of the school or which
adversely affects the health, safety, or welfare of fellow students, teachers,
administrators, or other school employees. See suspension/expulsion policy for specific
examples.

DISMISSAL POLICY
Presentation High School reserves the right to dismiss any student whose values are in conflict with
what the school professes as stated in the Student-Parent Handbook. In cases where the Dean of
Students recommends dismissal, the Student Conduct Board may be convened. The Principal reserves
the right to dismiss any student without convening the Student Conduct Board, if a situation or general
behavior warrants this type of action at the sole discretion of the principal.
A student may be dismissed for the following reasons:
1.

Use, sale, distribution, possession or being under the influence of drugs (including
possession of drug paraphernalia), alcohol, prescription or any other controlled
substance, on school grounds or at any school functions.
2. Physical violence towards another student or faculty member.
3. Theft, dishonesty, or forgery.
4. Serious or repeated violation of the Student Technology Use Agreement, Academic
Integrity Policy, and/or the on/off campus policies.
5. Vandalism of school property or acts of vandalism directed at students, faculty, or
staff on or off campus.
6. Flagrant disrespect, disobedience, or insubordination.
7. Misconduct while on a disciplinary or behavioral contract.
8. Possessing, handling, or transmitting any object that could reasonably be considered
a weapon while on school grounds or at any school activity or event.
9. Repeated involvement in serious infractions.
10. Illegal conduct including but not limited to underage drinking; use of illegal drugs
(i.e. marijuana), stealing personal or academic property, and unlawful sexual activity.
11. Bullying or harassing another student in person or via technology.
The Dean of Students will call the Student Conduct Board to order if there is a recommendation of
dismissal of a student. The Board is comprised of the following school members:
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a.
b.

c.

d.
e.

The Vice Principal of Student Activities
A faculty member who is appointed by the Principal. The Student Council will
nominate three faculty members to serve on the Student Board. The names of those
three faculty members will be submitted to the Principal. The Principal will then
appoint one of the three persons to the Student Conduct Board.
Three faculty members elected by the faculty. The faculty will put forth nominations
of those faculty members who are able to serve on the Student Conduct Board. If a
faculty member is nominated but unable to serve on the Student Conduct Board, then
the faculty member must make that inability to serve known immediately and prior
to the vote of the faculty. The top three nominated members of the faculty with the
most votes will be chosen to serve on the Student Conduct Board. Once a faculty
member is elected to serve on the Student Conduct Board, the faculty member must
serve on the Student Conduct Board unless there is good cause to warrant otherwise.
The term of each member of the Student Conduct Board will be for a period of two
years. No member may serve more than one consecutive two-year term on the
Student Conduct Board.
In the event that a faculty member who has been duly elected or appointed to the
Student Conduct Board is unable to serve, then the Student Conduct Board will have
the authority of appointing an alternate member to the Student Conduct Board.

The Student Conduct Board meets at the initiative of the Dean of Students and convenes on the
authority of the Principal. The Student Conduct Board is called to order if there is a
recommendation by the Dean of Students that a student be dismissed.
The Dean of Students and the Vice Principal of Student Services will conduct a neutral fact-finding
investigation into the circumstances surrounding the recommendation of dismissal. The Dean of
Students and Vice Principal of Student Services are assigned the responsibility of investigating and
providing all of the circumstances surrounding the student’s offense. The Dean of Students and the
Vice Principal of Student Services will then present the information gathered during the fact-finding
investigation to the Student Conduct Board. The Dean of Students and the Vice Principal of Student
Services will put a summary of their fact-finding investigation in writing for presentation to the
Student Conduct Board.
The Student Conduct Board has the responsibility of providing the student with the most complete
hearing possible. The ultimate concern of the Student Conduct Board is to consider what course of
action is best for the student and the school. The Student Conduct Board, after the hearing, makes a
recommendation to the Principal, who then will make the final decision.
After the Principal agrees that the Student Conduct Board may convene, the Dean of Students will
notify the parents and the student that she will be suspended. The Dean of Students will notify the
parents that they may submit a letter to the Vice Principal of Student Services which will be read to
the entire Board and to the Principal. The Principal will appoint a faculty member to serve as a
Student Advocate in all cases where a recommendation of dismissal is made. The purpose of the
student advocate is to provide information to the parents and students about the process and
procedure associated with the Student Conduct Board and a recommendation of dismissal.
The Student Advocate will assist the student and the family throughout the Board process. The only
persons who will be able to speak at the hearing before the Student Conduct Board on behalf of the
student are the student and the student's parents. During the Student Conduct Board meeting, the
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student and the parents may appear before the Board to present their understanding of all of the
circumstances that are relevant to the Board's deliberations. The Student Advocate will be present at
the hearing to answer any questions that the family might have about the process. The Student
Advocate will be present at all times when the student is in the room.
After the Student Conduct Board meeting, the Student Conduct Board will make a recommendation
to the Principal. The recommendation will be transmitted in writing. The Vice Principal of Student
Activities will forward the recommendation, together with the written summary of the fact-finding
investigation and the letter from the parents, if applicable, to the Principal. The Principal upon
receipt of the recommendation of the Student Conduct Board, the written summary of the fact
finding investigation, and the letter from the parents, if applicable, will then make a decision about
whether the student should be dismissed from school. The decision of the Principal is final. The
Principal will notify the student and the parents of her decision in writing via a letter sent Certified
Mail, Return Receipt Requested. In that letter, the student and parents will also be advised of their
limited right to appeal the matter.
The decision of the Principal to dismiss a student from school is final. The student and parents may
submit a written appeal to the Board of Trustees of Presentation High School if there is an issue as
to whether or not the process was followed. In other words, an appeal is not permitted if the only
issue is whether or not the Principal's decision was correct in terms of dismissing a student. An
appeal is permitted if the student or parents believe that a part of the process (i.e., the fact-finding
investigation, the convening of the Student Conduct Board, or the hearing process) was not
followed. The appeal may not address the merits of the issue nor may it address any of the facts
ascertained in the fact-finding investigation. The only issue before the Board of Trustees is whether
the process was properly followed.

SUSPENSION POLICY

Presentation High School reserves the right to suspend any student whose values are in conflict with
what the school professes in the Student-Parent Handbook. Students may be suspended for a variety
of reasons, many of which are listed in the Student Handbook. While it is impossible to predict and
list all behaviors which will result in disciplinary suspensions the Handbook provides a general
framework and common examples of the reasons for suspension. A first suspension is considered to
be a very strong warning to the student that she has stepped outside school policy to a significant
degree. It is considered more serious that the three-hour detention. Suspension is a clear indication
to the student that her judgment was errant and must be improved upon.
As a school, we choose not to place a first suspension on the student’s permanent record except as
noted below*. We trust that the student will improve in her discernment process and will make
more productive decisions the next time she is faced with a situation.
Some suspensions occur at home, while most take place at school.
suspension are:

Aspects of an in-school

 Student is required to be on campus from 7:45 to 3:45 on the day of her suspension.
Student will be under the daylong supervision of the Dean of Students.
 Student must be in uniform.
 Student must bring her own lunch and/or snacks from home. She will not be
excused to purchase lunch. Student will not be allowed to have lunch delivered to
them.
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 Student is expected to spend the day doing work for the school such as cleaning
recycling bins, picking up trash, doing school mailings, or anything that is of service
to the school.
 Student may not read magazines, listen to music, watch movies or TV, E-mail, text,
sleep, converse with others, or engage in any conduct that is not clearly oriented
toward service activities.
 Student is expected to arrive on campus the morning of the suspension having
completed all homework items due in class that day. The Dean will note the time
received and distribute all homework to teachers in the morning.
 Student will be suspended from all school activities, events, sporting practices
and contests, and other activities related to their participation in Presentation
clubs or sports for a minimum period of two weeks following a school
suspension. Depending on the severity of the offense, a student can be
permanently removed from a school activity, event, team and/or cast.
 A student who receives more than one suspension during her time at Presentation
will be placed on a behavioral contract.
*If a student has developed a pattern of discipline problems and/or academic integrity
violations, information regarding the violations, will be released to the colleges and
universities to which she is applying, if asked.
If a Presentation student has been suspended due to discipline or academic integrity
violations, she must report her suspension to the colleges or universities she is applying
to, if asked. The college counselors are also required to report this information, if asked,
on the secondary school report, the mid-year school report, and/or the final end of the
year transcript form. The college counselors will work individually with a student to
write appropriate statements for her application about the incident and the resulting
insight into her behavior.
Should you have any questions regarding your daughter’s suspension, please contact Peggy
Schrader, Dean of Students, at 264-1664 ext. 2435.

DISCIPLINARY PROBATION
If a student repeatedly violates school rules, she may be placed on disciplinary probation. The student,
her parents, and the Dean of Students sign a contract which outlines the appropriate behavior necessary
to remain at Presentation. It is expected that a change in attitude will take place which manifests itself
in the student's compliance with all school policies and regulations. If the student fails to do this, the
contract has been violated, and she is liable for expulsion.

SUBSTANCE USE/ABUSE POLICY
The use of alcohol or other illegal drugs by students contradicts the mission of Presentation High
School and is the violation of the law. Therefore, any possession, use, sale and/or distribution of
any quantity of alcohol or other illegal drugs while under the authority of the school will be handled
with great seriousness and care, which may include a report to the appropriate law enforcement
agency. “While under the authority of the school”…means any time when the student is on the
school campus for whatever reason or is in its immediate vicinity; and whenever she is attending,
participating in, or being transported to or from a school-sponsored function. Dances, plays, social
events and athletic events held at and/or sponsored by other schools are considered schoolsponsored functions.
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In determining what is best for the student and the school, the administration will consider all relevant
facts and circumstances surrounding any incident that is brought to its attention.
Any student who comes forward, of her own initiative and volition, with an alcohol or drug problem
will be directed toward a drug and alcohol assessment, drug testing, counseling and/or a rehabilitation
program that will enable her to overcome her abuse or misuse of the drugs and/or alcohol. Any cost
associated with assessment or treatment will be borne by the family of the student. Participation in the
assessment and/or treatment program may be a condition of the student returning at the school.
Any student who is discovered or reasonably suspected of possessing, using, selling, and/or distributing
alcohol or other illegal drugs, misusing prescription medications, as well as any student who is in
possession of what may be construed as drug paraphernalia will face a disciplinary process which could
ultimately result in penalties up to and including dismissal. This disciplinary process will attempt to
address the totality of the person, event, context and consequences of the offense. Students will be
required to attend a minimum six week drug/alcohol education program at her family’s expense.
As part of an investigation or as a condition of remaining at Presentation High School, in cases
where dismissal is not the outcome, a student/parents may be required to obtain, at the parent’s
expense, a drug and alcohol assessment, drug testing, educational services, and/or treatment. In
such circumstances, continued enrollment will be contingent upon successfully completing the
recommended follow-up care.

Smoking/Vaping
Smoking is prohibited at school and all school sponsored events. A student possessing or using
tobacco or a vaporizer will receive a three hour detention. Repeated offenses will result in further
disciplinary action.
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BEHAVIORAL REGULATIONS
Electronic Devices
Cell and smart phones may not be used during school hours and must be turned off.
Occasionally cell/smart phones may be used for an expressed academic purpose and is authorized by
the classroom teacher for that purpose. Phones may not be visible or used by any student during
school hours between 7:40 a.m. and 2:40 p.m. and must be stored in the student’s locker or
backpack during this time period and turned off. This policy is in effect during mandatory school
wide, class wide or other organized student activity that takes place during the collaboration period.
On 12:30 dismissal days in which students are not required to be in mandatory collaboration period,
cell phones and other electronic devices may be used. The school reserves the right to confiscate
any electronic device from students who violate this rule, and students will receive a three-hour
detention. Electronic devices will be kept overnight and returned to the student at the end of the
next school day. Phones confiscated on Friday will be returned on Monday after school is
dismissed.
Electronic devices are brought to school at the student’s own risk, e.g., portable music players, cell
phones, smart phones, laptop computers, iPads, tablets, and all types of cameras. Presentation High
School absolves itself of any financial responsibility in the case of theft of such items.

Falsification of Notes and/or Misrepresentation by Phone
Forging a parent or guardian’s name on an attendance note or misrepresenting parent phone calls to
the school is dishonest and may result in serious disciplinary consequences ranging from a three
hour detention to expulsion.

Forgery
Forging a parent or guardian’s name or signature on a report card, grade printouts, absence note or any
school document will result in at least a three hour detention. Repeated offenses will result in
suspension.

Motor Vehicles
Only a student with a valid driver’s license is to operate a motor vehicle on school grounds.
Presentation High School reserves the right to follow up on reckless driving that occurs to and from
school. All state motor vehicle laws apply on campus. Any student who is involved in hitting a car
on campus while parking/driving and fails to notify the Dean of Students and leave proper
notification on the car hit, will receive disciplinary consequences.
All students who drive to school must register all their cars, regardless of where they park. The
school issues parking stickers and students must display the parking sticker on the back windshield
of their car. Students who do not have their cars registered will at a minimum serve a one hour
detention.

Parking
All students are required to check the parking lot for open spaces before parking in the neighborhood. If
a student must park on the street in the surrounding neighborhood, it is expected they are courteous to
our neighbors by parking legally. Failure to obey parking laws will result in a minimum of detention
and possibly having their car towed at their own expense.
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Presentation High School strongly encourages students to be dropped off and picked up from school
behind the gym to alleviate traffic congestion on Plummer Avenue. No drop off or pick up of students
in red zones, driveways or in the middle of the street. Students may not park in white zones or in front
of the Advancement House or Jenvey House on Plummer Avenue from 7:00 a.m. to 3:00 p.m. Students
who violate drop off and pick up procedures will serve a minimum of a one hour detention.

Noncompliance
Refusal to follow teacher, counselor or administrator instructions and failure to comply with any
written or verbal communication from a teacher, counselor or administrator will result in at least a
detention. A student who has been given a call slip to report to a counselor, Dean, or administrator
and does not do so at the indicated time will result in at least a detention.

Off-Campus Behavior
Schools are judged by the behavior of their students when off campus. While Presentation does not
hold itself responsible for offenses committed outside its legal jurisdiction, any conduct that is
inconsistent with the teachings, values and principles of the Catholic Church and thereby detrimental to
the reputation of the school or that jeopardizes the personal safety and welfare of its students may be
cause for disciplinary action. Presentation High School students are expected to represent the school
well at all times and must comply with all civil laws. Some examples of inappropriate (and/or illegal)
off campus behaviors include underage drinking, use of illegal substances, indecent exposure, posting of
inappropriate pictures on the Internet (i.e. pictures of a sexual nature or which depict illegal activity). If
illegal activity is brought to the attention of Presentation High School, via any source including but not
limited to, email, the Internet, photos, websites, or any other source, disciplinary action will be taken.
This policy also includes the On and Off Campus Computer Use Policy outlined in the Technology Use
Agreement.

Public Performance Policy
Whenever a student speaks, performs, or otherwise publicly represents Presentation High School or
any of its officially endorsed activities, including but not limited to theater productions, Improv
performances, ceremonies, proms, school publications, the following guidelines must be observed:
1. All performances should follow both the letter and the spirit of the Presentation High
School Mission and Philosophy, which are consistent with the teachings, values, and
principles of the Catholic Church.
2. Every student should conduct herself in a manner worthy of honorably representing
the institution of Presentation whenever performing publicly. This includes behavior
in all school activity or class or team photos.
3. Students will refrain from behavior which conflicts with teachings, values, and
principles of the Catholic Church. Examples of such behavior include:
1.
2.
3.
4.
5.
6.

Consciously employ or use tasteless or offensive language.
Emphasize sexually explicit language, gestures or behaviors.
Exploit unnecessary references to sex or drugs.
Make racial, ethnic, religious, sexual, stereotypical or cultural
slanders.
Make sexist slanders or perpetuate stereotypes.
Deliberately damage the reputation of Presentation High School, its
students or its faculty.
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These guidelines apply to all members of the Presentation community at all times. Our purpose is to
represent our school in a most positive manner. Students should always check with their coaches,
moderators, proctors, chaperones, and supervisors for approval before publicly presenting any
material in order to ensure that each “performance” is as positive and successful as possible.
Students who are dismissed from an off-campus Presentation sponsored activity for disciplinary reasons
will be sent home unaccompanied at the parents’ expense.

DETENTION/SUSPENSION/DISMISSAL POLICY
The following is a partial list of those reasons for which a student may be detained, suspended, or dismissed
from school. Not all behaviors which result in disciplinary actions are listed below. It is possible, given the
seriousness of an offense, that any behavior listed under suspension could be grounds for dismissal. The
Principal or Vice Principal of Student Services has the final decision in determining if an unlisted behavior will
result in either suspension or dismissal. All decisions are final.
(Please see next page for partial list)
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DETENTION










Diocesan dance and formal dance code
violation(s)
Uniform violations and free dress code
violations
Failure to bring in attendance documents
and/or other mandatory paperwork
Eating/drinking in the hallways,
computer labs, or library or during class
time
Sitting in entrance areas
Excessive tardiness (4)
Parking/traffic violations
Minor technology agreement violations
Inappropriate behavior at liturgies,
assemblies, or class

SUSPENSION













Physical violence toward another
student or faculty member
Written or verbal abuse that uses
threatening, bullying or harassing
language toward fellow students or
teachers
Use or possession of alcohol or illegal
drugs on school grounds or at school
functions
Vandalism of school property or acts of
vandalism directed at students, faculty,
or staff on or off campus
Altering grades, forgery, tampering with
official school records, or unauthorized
use or access of the school network
Theft of personal property, school issued
iPads or academic property (quizzes,
tests, etc.)
Serious or repeated violations of the
academic integrity policy
Serious or repeated violations of the
technology use agreement including on
campus and off campus computer use
A pattern of disciplinary referrals,
disobedience, defiance, or dishonesty
Repeated cutting of classes, (truancy)
Inappropriate off campus behavior

THREE-HOUR DETENTION












1st level of academic integrity violation
Chronic Tardiness (5)
Five (5) detentions in the same year
First offense, forgery
Missed detention
1st offense of cutting class or any portion
of
class,
including
homeroom,
mentoring, liturgy and /or assemblies
Inappropriate off-campus behavior
Smoking on campus
Cell phone violation during the school
day (cell phone will be kept overnight)
Disrespect of faculty and staff
Lying to faculty and school staff

DISMISSAL















Physical violence toward another
student or faculty member
Possession of firearms or other
potentially dangerous weapons
Written or verbal abuse that uses
threatening, bullying or harassing
language toward fellow students or
teachers
Use or possession of alcohol or illegal
drugs on school grounds or at school
functions
Sale or distribution of alcohol or illegal
drugs on school grounds or at school
functions
Vandalism of school property or acts of
vandalism directed at students, faculty,
or staff on or off campus
Altering grades, forgery, tampering with
official school records, or unauthorized
use or access of the school network
Theft of personal property, school issued
iPads or academic property (quizzes,
tests, etc.)
Serious or repeated violations of the
academic integrity policy
Serious or repeated violations of the
technology use agreement including on
campus and off campus computer use
A pattern of disciplinary referrals,
disobedience, defiance, or dishonesty
Repeated cutting of classes, (truancy)
Inappropriate off campus behavior
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PART SEVEN
CONSTITUTION
of
PRESENTATION HIGH SCHOOL
SAN JOSE, CALIFORNIA
PREAMBLE
We, the Associated Student Body of Presentation High School, San Jose, in order to provide for
effective student government, to establish a better understanding between faculty and students, and
to promote a spirit of friendliness, do hereby establish this constitution.

Article I
Name, Colors, and Mascot
Section 1.

This organization shall be officially known as the Associated Student Body of
Presentation High School, San Jose.

Section 2.

The official colors shall be blue and gold.

Section 3.

The official school mascot shall be the panther.

Article II
Associated Student Body
Section 1. All enrolled students in Presentation High School shall be members of the Associated
Student Body.
Section 2.

The rights and duties of the Associated Student Body shall be:
a. To uphold the authority of the faculty and student officers.
b. To cooperate with the faculty and the student officers in school projects,
regulations, and outward conduct.
c. To vote for conscientious student representatives.
d. To hold office if qualified according to the requirements specified in
Articles III, IV, V, VI.
e. To participate at student council meetings as non-voting members.
f. To respect the property of the school and its community members.
g. To actively try and fulfill the school’s motto of “Not Words but Deeds”
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Article III
Student Body Officers
Section 1.

The student body officers shall be an equal team of five members. Responsibilities
shall be shared.

Section 2.

The qualifications for the Associated Student Body Officers shall be as follows:
a. To have a grade point average of at least 2.5 in the semester preceding the
election.
b. To have a 2.5 GPA at the time of election and maintain this while holding
office. Officers will be suspended from office during the time their grades
are below 2.5.
c. To have positive recommendations from a teacher, class level moderator,
and homeroom teacher. (ASB officers running for re-election must have a
positive recommendation from the ASB moderator instead of class level
moderator.)
d. To have three school-related activities at the organizational level, e.g.
organizational officer, committee member, or team member.
e. To be a member of the junior or senior class when holding office.
f. To have no suspensions during the school year in which the election is held
or while in office.
g. At least one year as class officer or homeroom representative.
h. Attend Spring Leadership Conference prior to running for office.

Section 3.

The duties of the Associated Student Body Officers shall be:
a. Activities
1. To preside and keep minutes at student council meetings and both
leadership conferences.
2. To act as liaison between the administration and the student body.
3. To act as the representative of the Associated Student Body at interschool activities.
4. To coordinate their own activities and support other intra-school
activities.
5. To fulfill all other responsibilities of the office as specified by the
moderator.
6. To prioritize ASB Officer responsibilities over other commitments.
7. To work with Panther Pride to promote school spirit.
b.

Section 4.
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Communications
1. To perform the same duties listed in Activities.
2. To handle inter-school communications; i.e. bulletin boards,
newsletters, announcements, email,
and other electronic
communication as approved by the administration.

If an officer is unable to fulfill her duties as described in Section 2 and Section 3 she
may be subject to dismissal at the moderator’s discretion.

Article IV
Panther Pride Officers
Section 1. The Panther Pride officer shall be an equal on a team of five members. Responsibilities
shall be shared.
Section 2. The qualifications for the Panther Pride Officers shall be as follows:
a. To have a GPA of at least 2.5 in the semester preceding the election.
b. To have a 2.5 GPA at the time of the election and maintain this while
holding office. Officers will be suspended from officer during the time
their grades are below 2.5.
c. To have two positive recommendations from one of the Presentation
faculty and staff and one of the Panther Pride moderators.
d. To be a member of the junior or senior class when holding office.
e. To have no suspensions during the school year in which the election is held
or while in office.
f. At least one full year as an active member of Panther Pride.
g. Attend Spring Leadership Conference prior to running for office.
h. Must prioritize Panther Pride officer obligations above any other leadership
commitments.
Section 3. The duties of the Panther Pride Officers shall be:
a. To preside and keep minutes of all officer and club meetings.
b. To coordinate spirit rallies, theme nights, club day, spring carnival, A-Day
Smackdowns and all other associated events.
c. To congratulate and wish luck to all competitive school clubs,
organizations, and teams.
d. To attend all on-campus games.
e. To track attendance at games and other school functions of club members
and peers and report spirit point tallies upon request.
f. To promote spirit and unity to the student body.
g. To regularly update the bulletin board, calendar, athlete of the week, and all
other associated tasks.
h. To report on student achievement in the Panther Pride announcements.
i. To advertise and encourage study body attendance at athletic and cocurricular events.
j. To fulfill all other obligations as specified by the moderators.
k. To prioritize Panther Pride Officer obligations above any other
commitments.
Section 4. If an officer is unable to fulfill her duties as described in Section 2 and 3 she may be
subject to dismissal at the moderators’ discretion.

Article V
Class Officers
Section 1.

Class Officers shall be elected from each grade level by a majority of the class
members. The number of class officers will correspond to the number of homerooms.
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Section 2.

The qualifications for Class Officers shall be:
a. To have a grade point average of at least 2.5 in the semester preceding the
election.
b. To have a 2.5 GPA at the time of election and maintain this while holding
office. Officers will be suspended from office during the time their grades
are below 2.5.
c. To have positive recommendations from a teacher, class level moderator,
and homeroom teacher.
d. To have three school-related activities at the organizational level, e.g.
organizational officer, committee member, or team member.
e. To have no suspensions during the school year in which the election is held
or while in office.
f. To attend both fall and spring leadership conferences.
g. To fulfill all other responsibilities of office as specified by the class level
moderator.

Section 3.

The duties of the Class Officer shall be:
a. To initiate and plan activities on the class level.
b. To attend all Student Council meetings.
c. To work closely with the moderator and homeroom teachers.
d. To read the daily bulletin to the homeroom.
e. To meet with the moderator when necessary.
f. To report all Student Council information to the homerooms.
g. To support all homeroom leaders and assist in homeroom control.
h. To plan class meetings when necessary.
i. To ensure that the class is represented in all intra-school activities.
j. To attend both fall and spring leadership conferences.
k. To attend all class level meetings.

Article VI
Homeroom Leaders
Section 1.

One student shall be elected by a majority vote in each homeroom at the beginning of
each year.

Section 2.

The qualifications for homeroom leader shall be:
a. To maintain a minimum GPA of 2.5 the semester preceding the election.
b. To maintain a 2.5 while holding office. Leaders will be suspended from
office during the time their grades are below 2.5.
c. To have no suspensions during the school year in which the election is held
or while in office.

Section 3.

The duties of the Homeroom Leader shall be:
a. To assist the Class Officers on all activities.
b. To read the daily bulletin to the homeroom.
c. To attend Student Council and Class Level meetings.
d. To attend both fall and spring leadership conferences.
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Article VII
Nominations and Elections
Section 1.

Nominations and elections of ASB Officers, Panther Pride, and Class Officers shall
take place at the in the fourth quarter in preparation for the next year.
Homeroom Leaders shall be elected at the beginning of the first quarter of the year in
which they will hold office. Freshmen shall elect two homeroom leaders per
homeroom early in the year. A sophomore or junior who runs for a school-wide
Student Council position (ASB or Panther Pride) and is not elected, is able to run for a
Class Officer position in the same school year.

Section 2.

Any qualified student wishing to run for ASB Officer, Panther Pride, and Class
Officers shall adhere to the following procedure:
a. File a Declaration of Candidacy form in the office before the specified
deadline.
b. Give a recommendation form to a teacher, mentor, class level moderator
and homeroom teacher.
c. Give the specified number of activity forms to the appropriate moderator.
d. Campaign for office while obeying all campaigning rules.
e. Give a speech on the specified day and at the appropriate time.

Section 3.

The election shall be held at lunch and other designated periods on the scheduled day.
All elections shall be by secret ballot and the winners shall be determined by majority
vote.

Article VIII
Review Board
Section 1.

The Review board shall be composed of senior ASB officers and a moderator
appointed by the Administration.

Section 2.

The duties of the Review Board Moderator shall be:
a. To review a candidate’s GPA and teacher/moderator recommendations and
to refer any non-qualified candidates to the Director of Student Activities.
b. To evaluate activity forms submitted by the moderators.
c. To review existing procedures regarding elections, and make
recommendations to revise or retain existing policies.
d. To oversee the election

Section 3.

The duties of the Review Board Student members shall be:
a. To run the election
b. To review existing procedures regarding elections,
recommendations to revise or retain existing policies.

and

make
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Article IX
Student Council
Section 1.

The following persons shall be the official members of the Student Council.
a. The ASB team (the officers of the Student Council)
b. The Class Officers
c. The Homeroom Leaders

Section 2.

The following are also required to attend Student Council:
a. The Student Council Moderator
b. Homeroom Teachers - as scheduled

Section 3.

Each official member of Student Council shall be entitled to one vote. This shall be a
hand vote unless a secret vote is necessary. For all constitutional votes, a 2/3 majority
shall be required to pass a measure. In all other voting, a simple majority is sufficient.

Section 4.

Two-thirds of the members of the Student Council shall be present before any official
business may be transacted.

Section 5.

Each Student Council member shall attend all Student Council and Class Level
meetings unless validly excused by the Moderator. Any Student Council member who
is absent from two Student Council meetings or two Class Level meetings without an
acceptable excuse shall be subject to dismissal from Student Council.

Article X
Student Assemblies and Class Meetings
Section 1.

The following shall apply to class meetings:
a. Class meetings shall be held when necessary, at a time planned by class
officers, homeroom leaders, and the class moderators.
b. These meetings shall be conducted by the class officers.
c. All students are required to attend and participate in class meetings.

Section 2.

Special student assemblies shall be called by the Administration and the ASB team
whenever necessary.

Article XI
Student Organizations
Section 1.
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Any group of students having a common interest shall petition for the establishment of
a club. Student Organizations are proposed to Student Council and the Administration
for the following school year. The club shall make a definite contribution to the
school as a whole, shall not duplicate the purpose or activities of any existing club,
organization, or program on campus, and shall have open membership. No clubs will
be formed based upon sexual orientation or religious belief. The procedure is as
follows:

a.

b.
c.

d.

An "Intention to Organize" which must include a declaration of mission,
planned activities, contribution of the group to the Presentation community,
and membership requirements shall be brought to the Vice Principal of
Student Activities for review.
A faculty moderator and the signatures of 15 interested students must be
submitted to the Vice Principal of Student Activities.
All students proposing the formation of a new organization will present
their proposal at a Student Council meeting as scheduled by the Leadership
Academy Director. Discussion of the club's purpose and the possibility of
its establishment shall take place at the Student Council meeting.
Student Council will vote to recommend the group’s establishment to the
administration. A recommendation for establishment shall require a 2/3
vote of present members.

Note: The above procedure results in a recommendation to the administration. The
administration will make the final decision regarding the status of a club.
Section 2.

All Student Organizations will be reviewed on an annual basis by the Vice Principal of
Student Activities. To maintain their viability, clubs are expected to meet all of the
following criteria:
a. Club officers will update the Club Information Form, maintain and submit
attendance records for all club meetings, attend officer/moderator meetings,
as well as develop, monitor, and assess club goals and actions to meet
them.
b. The results of club elections and/or decisions about club officers will be
submitted to the Vice Principal of Student Activities.
c. All clubs must maintain a willing faculty moderator to oversee club
activities.
d. All clubs must engage in some form of service, preferably related to the
club’s mission and purpose.
e. All clubs must meet at least once every other month at times determined by
club officers, moderators, membership, and/or the administration.
f. All clubs must maintain a minimum active membership of 15 students.
Should a club not meet any of the established criteria, the Vice Principal of Student
Activities will consult the respective club moderator and officers, as well as Student
Council as needed, and then determine the final status of the club. Student Council
can provide a recommendation to consider the club in good standing, place on
administrative review, as well as disband the club. Should a club be placed on
administrative review, respective club officers and the moderator will work with the
Vice Principal of Student Activities on an action plan for re-establishing the club in
good standing.

Note: The above procedure results in a recommendation to the administration. The
administration will make the final decision regarding the status of a club.
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Article XII
Administrator's Prerogative
Since the Administration is directly responsible to the Superintendent of Schools and to the
Department of Education, and they in turn are responsible to the provisions of the California
Education Code, it is expressly understood that all student powers shall be delegated by them.

Article XIII
Ratification and Amendment
Section 1.

A 3/4 majority of the ASB shall be necessary for the ratification of this Constitution.

Section 2.

This Constitution shall be amended in the following manner only:
a. A proposed amendment shall be brought to Student Council.
b. A 2/3 majority hand vote of the Student Council shall be necessary for the
adoption of the amendment.

Article XIV
Elastic Clause
Student Council shall have all powers, not specifically stated in this Constitution which are
necessary for the benefit of the Associated Student Body.
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PART EIGHT
MAJOR PROGRAMS AND ORGANIZATIONS
BIG/LITTLE SISTER PROGRAM
Beginning with Freshman Orientation, new students are placed in groups led by an upper-class
student leader, a “Big Sister,” who will help them adjust to high school life and serve as a support,
friend, and confidant during freshmen students’ first year at Presentation. Big and Little Sisters
participate in several fun events during the school year to help orient them to their “Life in Plaid.”

COMMUNITY INVOLVEMENT PROGRAM
Community Involvement Program strives to fulfill a vital part of the PHS philosophy: “To enable
each student to integrate the acquisition of human knowledge and skills with her growing
experience of life in the world and her total development as a person." This is promoted by offering
students the opportunity to live out the school motto, “Not words, but deeds” by reaching out to
those in need in our community. There are four main components of the Community Involvement
Program: individual student service, raising awareness of social justice issues, the Holiday and
Mission Drives and immersion/plunge opportunities. Student service is voluntary at Presentation
coordinated through the Community Involvement Program. Monthly club meetings address local
and global justice issues through presentations, an Oxfam Hunger Banquet and Poverty Simulation.
The whole school participates in Holiday Drives for Sacred Heart Community Services and Mission
Drive for the Presentation Sisters’ missions in Nicaragua and Guatemala. Offered each year are two
Urban Plunges and 2-3 longer student immersion experiences, where students meet with people who
experience homelessness, addiction, poverty, issues of immigration, and other marginalized groups.
They reflect, do service and are greatly impacted by the people and organizations they learn about.

LEADERSHIP ACADEMY
The Leadership Academy prepares students for leadership positions at school and in the community.
The Leadership Academy, which is open to all students, offers 10 workshops that teach core
leadership skills such as goal-setting, mission development, project management, verbal and nonverbal communication and team-building. The ultimate achievement lies in completing a Capstone
Project, in which a student plans, organizes and implements a major project on campus or in the
community.

MATH AND SCIENCE ACADEMY
Math and Science Academy offers a variety of opportunities for students to explore math and
science outside of the classroom. The Academy is open to all students, and offers a Colloquium
series, an Independent Research Study Class, Mu Alpha Theta, Science National Honor Society,
Women in Computer Science, a fall workshop, and a Spring Student Research Colloquium.
Students achieve membership levels in the academy by the number of hours they participate in Math
and Science Academy events and in associated programs, such as Robotics.
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PEER MINISTRY PROGRAM
The Peer Ministry program is designed to deepen the spiritual experience of its members, as well as
that of the school. Under the guidance and leadership of the Campus Ministers, the program
includes the participation of sophomore, junior, and senior students of all faith traditions. These
students are invited and empowered to develop and share their faith in word and deed through
prayer, small group sharing, retreats, and participation in various forms of ministry. The small faith
sharing groups, called ‘Angel Groups,’ are lead by our Core Team members, students that have been
chosen by the Campus Ministers as they stand out as leaders within the Peer Ministry program. The
Campus Ministers and Core Team members hope to cultivate the spirituality of the students within
Peer Ministry, inviting them to deepen their relationship with God, while also teaching them to
minister to the greater Presentation community. They do this through numerous prayer activities, as
well as by training and engaging the students in various forms of ministry: retreat leadership, prayer,
lectoring, altar serving, Eucharistic and music ministries. Encouraging peer and faculty
participation, these students organize and encourage these activities within the faith life of the
school.

PRESENTATION PEER TUTORING SOCIETY
This program provides peer tutors if a student needs extra help in a particular subject. Any student
with a minimum 3.0 in a particular subject area is eligible to serve as a tutor. Students interested in
tutoring should contact the Academic Support Director to apply.

SPEECH AND DEBATE
The Speech and Debate program is an after-school, co-curricular activity that provides opportunities
for acting, arguing, writing, traveling across the country, and being part of a team. The program
builds the communication, critical reading, research, critical thinking, persuasion, leadership,
teamwork, and presentation skills of all members. Members can compete against other high school
students in local, regional, or national tournaments to exercise those skills. Students find broad
application of the skills honed by speech and debate both in and beyond the classroom. The program
also provides opportunities for community service relevant to the speech and debate community.

STUDENT COUNCIL
The Student Council consists of the ASB Officers, Class Officers, and Homeroom Representatives.
Student Council incorporates all aspects of student life: leadership, service, scholarship, extracurricular activities, and community involvement. All positions are elected by the student body for
the purpose of serving the interests of the students. Student Council coordinates and works on all
major events on campus including 4 dances, 2 leadership conferences, Panther Pandemonium, and
Class Day. Student Council also works with Community Involvement on the Holiday and Mission
Drives. Individual committees also host their own events and activities that are open to the entire
school.
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CLUBS, ACTIVITIES, AND ASSOCIATIONS
ANIME AND MANGA CLUB
The Anime and Manga Club is a safe place where anyone can come learn about this exciting genre
of animation! Join us for monthly meetings (that are completely optional) where we will come
together to delve into the different styles and culture surrounding anime and manga. Club meetings
will include presentations of various art and styles, character archetypes, themes and plot, and
introductions to the Japanese culture that takes place in the animations. However, meeting topics
are subject to change to match what club members want to learn. Later in the year, when enough
funds are raised, we will be able to participate in a convention, visit Japan Town, and in addition
donate to Kumamoto Relief Fund in Japan! When people walk into our club, we not only want to
share our love for anime, but also teach others who are interested what makes us love anime. We
hope that people take away a new understanding and respect for anime, and decide to further
educate themselves on it.

ASIAN STUDENT UNION
The Asian Student Union (ASU) is a cultural club that explores the different cultures of Asia from
East Asia, Southeast Asia, South Asia, and West Asia. ASU accepts members from any ethnic
background and welcome them to celebrate the diversity at Pres and to better understand the diverse
cultures found in the Presentation community. In this club we will host fundraisers and plan events
that celebrate the important holidays found in different cultures. We will also be working with other
high schools to host special events, such as Lunar New Year’s and Flores de Mayo celebrations.
During meetings, we will educate each other on the cultures, traditions, and political issues of Asian
countries. As a branch of ASU, members of the Bollywood dance group Jazba are automatically
members of ASU.

ASTRONOMY CLUB OF PRES
As the Astronomy Club of Pres, we are dedicated to educating interested students in astronomy, and
improving interest in science, specifically astronomy, within the Presentation High School
community. Each meeting will be focused on delivering the most up-to-date information about
space and keeping the greater Pres community updated on the footsteps humanity is taking towards
the stars. Membership is open to all students, with no restrictions on joining throughout the year.
Viewing nights and star parties featuring cosmological events occur several times each semester,
and are open to all.

BADMINTON CLUB
The purpose of the Badminton club is to enable students of Presentation to learn, play and exercise
love for the sport of badminton. The club will allow students to learn how to play badminton, play
with each other, have friendly competitions with other schools and plan a badminton game
fundraiser.
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BUSINESS LEADERS AND ENTREPRENEURS OF PRES
Business Leaders and Entrepreneurs of Pres provides an academic, professional environment within
Presentation for students to foster knowledge in marketing, entrepreneurship, hospitality and
tourism, business administration, and finance. Through workshops and competitions that showcase
business acumen, WIB empowers young women and strengthens their leadership, critical analysis,
and business skills.

CHESS CLUB
Chess club aims to help strengthen student’s concentration, time management, problem solving
skills and overall intellectual ability through learning the game of chess. Students will learn about
the basic rules of chess, famous chess players and their techniques and will also get the opportunity
to play against their fellow peers. Chess club welcomes all students despite age, gender, or physical
abilities. In a game of chess everybody starts with the same amount of pieces and same position,
what matters is how you choose to move your pieces.

COOKING CLUB
We are a community of Presentation students that love food! The Cooking Club aims to teach vital
food prep skills and spread appreciation for the simple yet delicious joys of the culinary world.
Come join us as we learn how to prepare a variety of dishes, practice using utensils and
measurements, and share and discuss recipes and cooking tips. Every meeting you'll not only get to
eat the food you make, you'll learn skills that you can apply forever. Mangia bene, buen provecho,
bon Appetit, and itadakimasu!

CREATIVE WRITING CLUB
If you want someone to share your cool new superhero character bio or your recent gothic fairytale
with, the Creative Writing Club is the place for you. We collaborate to broaden our creative
horizons, improve our writing skills, and encourage each other to share our work, as well as step
outside of our comfort zones to try new styles of writing. We also intend to publish original student
works in an online magazine for the reading pleasure of the Presentation community. Every meeting
will be a Pandora's box of imagination, so join us to see words come to life!

CSF (CALIFORNIA SCHOLARSHIP FEDERATION)
The purpose of the California Scholarship Federation is to foster high standards of scholarship,
citizenship, and service of its members. Individual membership in the PHS chapter is based on
grades earned each semester for the preceding semester. A point system establishes the requirement
that student members do superior work primarily in the academic subjects. Students in the 10th,
11th, and 12 grades who meet the requirements shall be eligible for semester membership. Students
in 9th grade who were members of Junior CSF are eligible for fall semester associate membership,
and all 9th grade students who meet the requirements for full membership on the basis of first
semester grades shall be eligible for spring semester associate membership. Membership is neither
automatic nor compulsory. There is a five-hour recommended service requirement per semester.
Seniors who attain four- or six-semester membership will be given a cord or stole to wear at
graduation in recognition of their achievement. Students who complete a minimum of four
semesters of service will be awarded a CSF graduation tassel.
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IMPROV TEAM
Presentation High School’s Improvisation Team is made up of a group of talented and quick-witted
students who compete against one another on teams for audience laughter. Audience suggestions are
incorporated into each joke and skit performed live with no prior rehearsal. The Improv team is a
member of the Comedy Sportz High School League and competes against other teams and in an
annual High School League tournament every spring. Membership is by audition only and the team
meets weekly throughout the year.

INTERNATIONAL THESPIAN SOCIETY (ITS)
Since 1929, more than two million students have been honored for excellence in theater arts by
being invited to join the International Thespian Society. In order to become a member of ITS, the
student must earn points through participation in PHS theater activities. ITS produces four events
per year: a night of one-acts in September, a concern for hope in October, a musical revue in
December, and a full production in May as well as lending technical support to the dance team, jazz
choir and other PHS performing arts events. ITS members will support other schools and local
theater companies as actors, ushers and technicians, as well as provide additional service to the local
community, including raising money for theater scholarships, ushering, and volunteering technical
service.

LATINX
The PHS LatinX Club is a student organization/club that is dedicated to unite and empower Latin
students and allies. LatinX club accepts and welcomes members from any ethnic background and
culture. The vision of PHS LatinX club is to increase culture on campus and create a safe space
where students can explore their intersectional identities by providing opportunities to learn about
LatinX history, create support systems through mutual understanding between LatinX students and
with allies, and celebrate LatinX heritage. We will work hard to celebrate Latin heritage through
cultural events within the school and with collaborative events with other schools.

MATH CONTESTS
Open to all Pres students with an enthusiasm for math! Students will compete in math contests
against other schools both on campus and off campus. Students participate at lunch on math contest
days to do fun and challenging path problems together.

MATH HONOR SOCIETY (MU ALPHA THETA)
This is an international high school and two-year college mathematics honor society that is cosponsored by the National Council of Teachers of Mathematics and the Mathematical Association of
America. To be eligible for full membership, students must have completed two full years of college
preparatory mathematics with at least a B+ average and have an overall GPA of at least B-. Students
in Honors Geometry are eligible for associate membership. Membership is by application. There is
a five-hour service requirement per semester and a colloquium attendance requirement.
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NATIONAL ART HONOR SOCIETY (NAHS)
The purpose of NAHS at Presentation is:
 To recognize those students who have shown outstanding ability in art
 To bring art to the attention of the school and community
 To increase an awareness of art in relation to other areas of the school curriculum
 To further the creative abilities and talents of the Society’s members, as well as the
school’s entire student art enrollment
The NAHS is open to students who have taken one semester of art and have a B average or above.
If a student has not taken one semester of art or has not attained the necessary grade, they are
considered to be in “Art Club.” All members must fulfill four hours of art-related community
service per year. Seniors members of NAHS may earn rainbow graduation cords as long as they
attend meetings regularly and fulfill their service requirement.

NATIONAL SCIENCE HONORS SOCIETY
The mission of this honor society is to promote scientific thought and knowledge to students to
expand their personal knowledge and to learn how to apply it in the real-world as well. A member
must maintain a B+ average (or equivalent to 3.5/4.0) across all science courses; attend at least one
colloquium per semester; be enrolled in at least one honors science class during or prior to the
eleventh grade year; and be enrolled in at least one second year honors science class during or prior
to the twelfth grade year. Junior membership is available for underclassmen with similar
requirements. All members will be required to either present or volunteer at the spring semester
Student Research Symposium, and officers must present either a poster or the keynote.

PANTHER PRIDE
Panther Pride is the Spirit Club at Presentation and organizes events throughout the year that
celebrate the unique and diverse talents of the student body. Events are designed to engage all
interested members of the Presentation community – both students and faculty – ramping up school
spirit and building camaraderie. These events include the annual Spring Carnival, seasonal sports
rallies, A-Day Smackdowns and more. Be sure to check out the A-Day Smackdown faculty vs.
student battles throughout the year. Panther Pride club members support school events – athletics,
theatre, performances, competitions and service – by publicizing and attending these activities and
encouraging others to attend as well.

PANTHERS EXPLORING MEDICINE (PEM)
Have you ever felt like the world of medicine was too daunting for you, or that you just didn't know
enough to pursue it? Panthers Exploring Medicine, or PEM, is a club that gives students an insight
into the exciting, fast paced world of healthcare. Through presentations, guest speakers, field trips
and research fundraisers, members will gain more knowledge about what it's like working in
healthcare, the path for pursuing a career in medicine, and how you can make an impact right now in
your community! PEM is open to all students looking to further their education about different
medical fields and learn more about the incredible world of medicine.
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PHS JAZZ BAND
The Presentation High School Jazz Band is a club that provides the opportunity for students to
improve individual musical cognitive skills and learn how to work together with other club
members. There is no restriction based on ability. The band has two different levels for people who
know how to play and for people who are just starting out. Upper level members teach new
members how to play instruments. Upper level and new members will play some songs together.
The Jazz Band plays at different events and shows throughout the year, such as the annual school
talent show and at local community homes. There is one mandatory meeting a month; however,
there will be optional practices during collaboration (especially leading up to the talent show and
any other performances) for those who want extra practice. Members who do not own their own
instrument may borrow instruments from the school for on-campus use or rent one from a nearby
music shop.

PRESENTATION AMBASSADORS CLUB (PAC)
The Presentation High School PAC Club (Presentation Ambassadors Club) is an extension of the
admissions office. Individual PAC members, along with the PAC Board (officers), are invited to
promote the school philosophy, curricular programs, and co-curricular organizations to prospective
students and their families through all admissions events: High School Information Nights,
Application Workshops, Open House, Christmas Social, Admitted Students Evening/Plaid to Meet
You, Seventh Grade Day, and individual school visits. PAC members also deliver materials to local
schools and businesses, write letters to applicants, serve as hostesses for the eighth grade shadow
program, and volunteer at numerous parent and alumni events. Members of PAC should operate as
role models of the school and ambassadors to visitors being introduced to the Presentation
community.

PRESENTATION ANIMAL WELLNESS SQUAD (PAWS)
The Presentation Animal Wellness Squad seeks to help animals in our larger community. Our
motto, “Not Words, but Deeds,” will be put into action when Presentation women join PAWS. In
our way, we will help solve the problem of the 2.7 million animals being put down every year. We
will support the efforts of the local no-kill shelters such as NARF (Nike Animal Rescue
Foundation), Maine Coon Adoptions, and 13th Street Cat Rescue by helping at local adoption fairs,
fundraising, and creating web advertisements for the animals in need in the above shelters. We will
bring the Presentation spirit of generosity to all of Earth’s creatures in need.

ROBOTICS
The Robotics Team competes as part of the US FIRST Robotics Competition (Team 2135). We
seek to introduce young women to STEM fields and inspire interest in these careers. Team
members have the opportunity to learn a variety of skills including business operations,
programming, website design, engineering, fundraising/finance, computer-aided drafting, public
relations, and machining. Students work with engineers/parent mentors to learn the different skills
needed to accomplish their tasks. However, it is the students’ ideas that drive the design and
operation of the robot. The team also seeks to foster strong ties to the community through
mentorship of middle school programs and public demonstrations to help spread awareness about
the importance of STEM.
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STUDENT ENVIRONMENTAL ACTION SOCIETY (SEAS)
The Student Environmental Action Society promotes environmental awareness within the school
and the community and encourages personal actions that help conserve the environment and its
resources. Members participate in environmental service around the Bay Area, including creek
clean-ups and beach clean-ups. In addition, members plan Carpool-to-School Days, an Earth Day
celebration, produce slideshows and videos about environmental issues, fund-raise for local
environmental organizations, and go on a spring camping trip. Club meetings are spent learning
about the latest environmental issues and brainstorming ways to make the PHS community more
aware of its impact on the environment.

STUDENTS FOR POLITICAL ACTION (SPA)
SPA is a non-partisan group whose purpose is to foster an interest in politics among PHS students
and to encourage active involvement in political causes. Among the activities planned are forums,
debates, mock elections, and political awareness days. We also engage in political action with
students from other San Jose high schools through the network, San Jose Schools for Justice.

TEES OF PRES (ToPs)
The purpose of the Tees of Pres Club is to design trendy clothing items for the Presentation
community and donate the proceeds of that money back to the school. Members have the
opportunity to get hands-on experience with designing, buying and selling clothing while giving
back to the Presentation community and are available to design the shirts for clubs and on-campus
events.

WOMEN IN COMPUTER SCIENCE (WICS)
The purpose of the Women in Computer Science club is to encourage Presentation students to
consider technology as a future career. This will be accomplished by providing club members with
experience in coding and exposing them to real life applications of computer science. Club
activities include guest speakers, visiting the Computer Science History Museum, and fields trips to
companies, such as Google, Facebook, Yahoo, etc. Coding opportunities are provided through Girls
Who Code, where students have the opportunity to create games and apps using Scratch and
JavaScript.

WOMENS ADVOCACY CLUB
The Women’s Advocacy Club is a group designed to promote and encourage the adoption of
feminist politics by the student body. The club also actively advocates for and participates in
activities to help marginalized women at home and abroad through empowerment, education, and
microfinance fundraisers. Members will host educational workshops for Presentation students,
fundraise to fund investment projects, and organize on issues related to gender equality through
public protest, petitions, and organized events.
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PUBLICATIONS
THE VOICE
The Voice is the Presentation High School award-winning newspaper, which publishes both print
and online versions. The writing, editing, photography, and layout are all done by students in the
year-long Expository Writing/Contemporary Literature class (upper division). Though it is not
designated as an honors course, students must have a 3.3 or better in their English classes and a
teacher recommendation to join the staff.

YEARBOOK
Graphic Publications I and II
The primary focus of these courses is to provide instruction in the major skill areas necessary to
produce a yearbook. Building the foundation needed, students practice and master the total
conceptualization of the book, and plan the production, financing, reporting, writing, designing and
preparing of the yearbook for the printer.

57

58

APPENDIX

ALMA MATER

Our hearts are ever grateful
For memories we love
Of Presentation High School
Named for our Queen above.
Our gratitude we give you
Our promise to be true
To you our Alma Mater
Our dearest Gold and Blue
Not Words But Deeds
Our motto ever
And loyalty in each endeavor
We’ll not forget what ere our call
The friends we’ve made within your walls
The Presentation honor
Instilled within our Souls
will guide us on the pathway
To our eternal goal
All Hail to Blue and Gold!

59

GRADUATION REQUIREMENTS
The subject requirements of Presentation High School automatically insures that students will have
fulfilled the state’s requirements in specified areas upon graduation. The graduation requirement for
all students will be a minimum of 235 credits. PHS strongly recommends that students acquire 235
- 250 credits.
It is the ultimate responsibility of the students and their parents to monitor graduation requirements.
Mentors and class level counselors will be available for student and parent questions.
COMPUTER TECHNOLOGY....................... 1 semester Computer Applications
ENGLISH .................................................... 8 semesters (including 1 semester of
American Literature or Honors English 3)
MODERN LANGUAGE .................................. 6 semesters of the same language
MATHEMATICS ................................................................................ 6 semesters
PHYSICAL EDUCATION ......... 2 semesters, including 1 semester of PE Health
RELIGIOUS STUDIES ..... 7 semesters (including 1 semester Moral Theology &
1 semester of Social Justice)
SCIENCE ............................................................................. 2 years of lab science
2 additional semesters
SOCIAL STUDIES....................... 7 semesters (including 1 semester of Civics &
1 semester of Economics)
VISUAL & PERFORMING ARTS ..................................................... 4 semesters
Students are required to take SIX classes each semester, five of which must be in the following subject
areas: English, mathematics, modern language, religion, science and/or social studies.
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GRADING SCALE

% score

Grade

GPA

97+ .................... A+ ........................ 4.0
93-96 .................. A.......................... 4.0
90-92 .................. A- ......................... 3.7
87-89 ................. B+ ........................ 3.3
83-86 ...................B.......................... 3.0
80-82 .................. B- ......................... 2.7
77-79 ................. C+ ........................ 2.3
73-76 ...................C.......................... 2.0
70-72 ................. C- ....................... 1.7
67-69 ................ D+ ....................... 1.3
63-66 ................. D ........................ 1.0
60-62 .................D- ....................... 0.7
Below 60............F ........................ 0.0

Presentation High School reports a cumulative weighted grade point average.
Presentation High School has a policy of not ranking students.
Presentation High School’s College Board Code (CEEB) is 053097.
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A Days -- Periods 1,2,3 & 4 Meet
1st Period

7:45-9:10

Break

9:10-9:20

2nd Period

9:20-10:45

HmRm/Mentoring

10:50-11:00

3rd Period

11:05-12:30

Lunch

12:30-1:10

4th Period

1:15-2:40

B Day Variations
C567

56C7

56C7-2PM

567C

Collaboration

5th

5th

5th

7:45-9:10

7:45-9:10

7:45-9:10

7:45-9:10

Break

Break

Break

Break

9:10-9:20

9:10-9:20

9:10-9:20

9:10-9:20

5

th

9:20-10:45

6

th

9:20-10:45

6

th

9:20-10:45

6th
9:20-10:45

HmRm/Mentoring HmRm/Mentoring HmRm/Mentoring HmRm/Mentoring
10:50-11:00

10:50-11:00

10:50-11:00

10:50-11:00

Collaboration

Collaboration

7th

11:05-12:30

11:05-12:30

11:05-11:45

11:05-12:30

Lunch

Lunch

Lunch

Collaboration

12:30-1:10

12:30-1:10

11:50-12:30

12:45-2:10

6

7

th

th

1:15-2:40

7

th

1:15-2:40

7

th

12:35-2:00
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